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Online Handbook

Usmg MLWGS Web Calendar
Use a web browser to navigate to www.mlwgs.com

2. Click on the word Calendar in the top line.

3. You have the options to see the VHSL Athletic Calendar, Search for an event, The Year Long
calendar or view the web calendar. To find specific information about each day move your cursor
over the day and event. Click on the event for more details.

4. Subscription information is at the bottom of the page.

Power Announcement allows our school to send messages using email, voice, and text messaging.
Voice calls will be sent with 804-354-6800 as the caller ID number. You may want to add this
phone number to your address book to help you recognize incoming calls from the school easily.
Text messages will be sent using a caller ID of 77811. You may want to add this phone number to
your address book as well. Please note you will not be able to reply to text messages sent from the
school.

School Safety Hotline- 804-354-6800 ext. 3806


http://www.mlwgs.com/
http://www.mlwgs.com/
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WELCOME (Back to Directory)

On behalf of the entire MLWGS faculty and staff, it is my privilege to welcome you to school year 2015-2016!
At Maggie Walker you are part of an exceptional community of learners. Our student body, educators, and staff
are unparalleled in their talent and generosity. Because of this, our community is a safe place to seek answers to
new and important questions. Our community also issues students a significant measure of autonomy and
freedom and we count on you to use it responsibly. Our school is built on a foundation of trust and honor.
Always conduct yourself in line with the highest measure of integrity and honor.

Our handbook is thus written with your responsibilities in mind. Consider it an “App” that can help you to
productively navigate the school year.

Best wishes for a fantastic school year.

Onward!

Qo

Dr. Jeffrey W. McGee, Director



VISION/MISSION STATEMENT (Back to Directory)

Vision

Maggie L. Walker Governor’s School for Government and International Studies (MLWGS) will

develop life-long learners who embrace the responsibility of citizenship, the value of ethical

leadership, and the richness of diverse cultures.

Mission

Our mission is to provide comprehensive educational opportunities that advance gifted students’
understanding of world cultures and languages. Our diverse and supportive community develops

students’ character and ability to contribute, collaborate, and lead.

Mission Beliefs
The mission of MLWGS is based on the beliefs that:

1.

2.

3.

Our success is fueled by the unique geographic footprint of our students who share diverse
ideas and perspectives from a wide range of Central Virginia School divisions.

Gifted students benefit from special academic programs designed to meet their unique
educational needs.

By cultivating a family-like, nurturing community of students, supported by our staff of
professional and dedicated teachers, our school is an effective, proven platform for limitless
personal and academic development.

A rigorous, exciting education that is responsive to the emotional, social, physical and
intellectual needs of each student prepares them to reach their goals for higher education,
define their academic passions, and to cultivate their talents.

Our school’s deep-rooted heritage of liberal arts curricula, infused with an emphasis on
government and international studies, inspires our students to embrace the responsibility of
citizenship, the value of effective government and the richness of diverse cultures.

The pursuit of excellence in interdisciplinary, collaborative, and experiential academic studies
prepares students to contribute productively to society and to compete successfully in the
workplace.

. Because our students have a wide array of curricular, co- and extra-curricular interests,

including history, sciences, arts, technology, music, literature, mathematics, athletics, and
more, we inspire our students to find their own unique path.

Honor, integrity, character, and mutual respect are fundamental to our school’s tradition of
lifelong, remarkable friendships and our track record of nationally recognized academic
excellence.



DIPLOMA REQUIREMENTS (Back to Directory)
Units:

4 English: (Four units of credit that must include World Literature and
Comp. | & II, American Literature 11 or AP Language and
Comp. 11 and British Literature or AP Literature and Comp. 12)

4 Mathematics: Four units of credit through a minimum of
Trig/Analysis.

5 Social Studies: (Five units of credit that must include Global Studies
| & Il. US and VA History, and US and VA Government and one
additional Social Studies Elective)

4 Science: (Four units of credit that must include Biology,

Chemistry, and Physics)

6 International Languages: (Six units of credit with a
minimum of four credits in one language and
two credits in another language)

2 Health and PE: 9 and 10

 —

Fine Arts: (Art, Drama, Music)
1 Senior Seminar/Mentorship: (Must be completed
post-junior year)
Foundations of Independent Research & Comm. (FIRC)
Economics and Personal Finance (Online Course)
1 Community Service: (Minimum of 140 hours in 4 years;
only 70 hours from one organization will count toward
requirements, although all hours will be shown on transcript)
1 Elective(s):
31 Units *
(Graduating class of 2017 and beyond must take one online course.)

=

*Graduation requirements meet and/or exceed requirements for graduation with an advanced studies
diploma in Virginia. All MLWGS students are required to be full time students. A full time student is
defined as one actively enrolled and participating in at least 7 of 8 periods per semester. (Per Board
Policy No. 1031) When students below the ninth grade successfully complete courses offered for
credit in grades nine through twelve, standard and/or verified credit shall be counted toward meeting
the units required for graduation in accordance with 8 VAC 20-131.50 of the Board of Education’s
regulations. Verified credits are required in accordance with standards of accrediting schools in
Virginia as prescribed in 8 VAC 20-131-110.B. A student who does not satisfy the requirements
stated above but who meets those of the State Board of Education will be awarded a Standard
Diploma at MLWGS.

Approval by the State Board of Education May 2010 **




Maggie L. Walker Governor’s School (Back to Directory)
For Government and International Studies
Regional School Board and Superintendents

Chairperson: Mr. W. Kevin Hazzard, Goochland County Schools
Vice Chairperson: Mr. John Axselle, 111, Hanover County Schools

e Mr. W. Kevin Hazzard (Chair), Goochland County Schools
e Ms. Cora Armstrong, King and Queen Schools

e Mr. John Axselle, 11 (Vice-Chair), Hanover County Schools
e Mrs. Valarie Ayers, Powhatan County Schools

e Ms. Sarah Grier Barber, New Kent County Schools

e Mrs. Barbara Crawley, Charles City County Schools

o Ms. Kimberly Gray, City of Richmond Schools

e Dr. Deborah Marks, Hopewell Public Schools

e Mrs. Michelle Ogburn, Henrico County Schools

o Mr. Kenneth Pritchett, City of Petersburg Schools

e Mrs. Dianne Smith, Chesterfield County Schools

e Mr. Jerry Warren, Prince George County Schools

e Mrs. Barbara Marshall, School Board Clerk

Superintendent’s Steering Committee

o Dr. Dana Bedden, Superintendent of City of Richmond Schools

e Dr. Renee Williams, Interim Superintendent of Prince George County Schools
« Dr. David Gaston, Superintendent of Charles City County Schools

e Dr. Melody Hackney, Interim Superintendent of Hopewell Public Schools
e Dr. Eric Jones, Superintendent of Powhatan County Schools

e Dr. Carol Carter, Superintendent of King and Queen Schools

« Dr. Patrick Kinlaw, Superintendent of Henrico County Schools

e Dr. James Lane, (Chair) Superintendent of Goochland County Schools

e Dr. Joseph Melvin, Superintendent of City of Petersburg Schools

o Dr. Marcus Newsome, Superintendent of Chesterfield County Schools

« Dr. David A. Myers, Superintendent of New Kent County Schools

e Dr. Rick Richardson, Interim Superintendent of Hanover County Schools

Maggie L. Walker Governor’s School Administration
Name and Contact Information
Dr. Jeffrey W. McGee, Director

Tel. 804.354.6800 Ext. 2190 email: [mcgee@gsqis.k12.va.us
Mr. Philip B. Tharp, Assistant Director- Operations

Tel. 804.354.6800 Ext. 1001 email: ptharp@gsgis.kl12.va.us
Dr. Wendy Ellis, Assistant Director- Curriculum & Instruction

Tel. 804.354.6800 Ext. 2120 email: wellis@gsgis.k12.va.us
Ms. Paige Hawkins, Activities Director

Tel. 804.358.6961 email: phawkins@gsgis.k12.va.us
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PLANNING COMMITTEE MEMBERS

CHARLES CITY

Ms. Wendy Cauley

Phone — 652-4651 FAX - 829-6723
wicauley@ccps.net

CHESTERFIELD COUNTY

Ms. Susan B. Albaugh

Phone — 639-8620 FAX — 639-6398
Susan_Albaugh@ccpsnet.net

GOOCHLAND COUNTY

Ms. Raye Rector

Phone - 556-5610 FAX - 556-3847
rrector@glnd.k12.va.us

HANOVER COUNTY

Ms. Connie Foreman

Phone - 365-4554 FAX - 365-4680
cforeman@hcps.us

HENRICO COUNTY

Dr. Patty Griffin

Phone - 652-3765 FAX - 652-3733
pagriffin@henrico.k12.va.us

Hopewell City

Dr. Sheila B. Bailey

Phone 541-6400 FAX 804-541-6401
sbailey@hopewell.k12.va.us

KING & QUEEN COUNTY

Dr. Alexis Swanson

Phone: (804) 785-5981 Fax: (804) 785-5686
aswanson@kgps.net

(Back to Directory)

NEW KENT COUNTY

Mr. Ross Miller

Phone - 966-9697 FAX - 966-8556
rmiller@nkcps.k12.va.us

CITY OF PETERSBURG

Ms. Stephanie Harvell

Phone — 862-5507 FAX - 862-7202
stharvell@petersburg.kl12.va.us

POWHATAN COUNTY

Mrs. Patricia Haskins

Phone - 598-5782 FAX — 403-3065
Patty.Haskins@powhatan.k12.va.us

PRINCE GEORGE

Mr. Willie Elliott

Phone - 733-2700 FAX - 861-1288
welliott@pgs.k12.va.us

CITY OF RICHMOND

Ms. Lynn Pleveich (Int)

Phone - 780-7805 FAX - 780-7804
Ipleveic@richmond.k12.va.us

COORDINATOR OF ADMISSIONS
Mr. Mike Geiger

Phone - 354-6800, ext. 3214
mgl005@aol.com

STATE DEPARTMENT-Dr. Donna Poland,
Department of Education Phone - 225-2884
FAX — 786-5466
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TRANSPORTATION INFORMATION (Back to Directory)
Each school district provides for transportation of that district’s students. Riding a bus is a privilege
not a right. All students are under the jurisdiction of the driver while they are on the bus. Drivers
have the same authority as a teacher in the classroom. Questions should be addressed to the
respective districts as follows:

POINTS OF CONTACT

County/City Supervisor/Director Telephone/FAX/EMAIL/W
Charles City Mr. Albert Ghee 829.9249 /804.829.6723  apg@ccps.net
Chesterfield Dr. Robert Wingfield 748.1656 /804.751.4122  robert wingfield@ccpsnet.net
Goochland Betty Thurston 556.5361 /804.556.9820  bthurston@gind.k12.va.us
Hanover Mr. Michael Ashby 365.6520 /804.365.6529  mashby@hanover.k12.va.us
Henrico Mr. Josh Davis 226.5577 /804.222.8792  cjdavis@henrico.k12.va.us
Hopewell Mr. Allen Buford 541.6418 /804.541.6419 abuford@hopewell.k12.va.us
King & Queen Mr. David Copsmith 785.5981 /804.785.5686  dcopsmith@kgps.net
New Kent Mr. Stephen King 966.9669 /804.966.2761  SKing@nkcps.k12.va.us
Petersburg Mr. Drew Spencer 862.7034 (804) 733.9640  anspencer@petersburg.k12.va.us
Powhatan Mr. Brian Herbert 598.5706 /804.598.9774  Brian.Herbert@powhatan.k12.va.us
Prince George Mr. Ed Kaufman 733.2712/804.863.0486  ekaufman@pgs.k12.va.us
Richmond Ms.Elleen Elam 674.4338 (804) 319.3074 eelam@richmond.k12.va.us

e Bus Division (South Compound) 804.674.4431 / 804.319-3074

e Bus Division (North Compound) 804.780.5101 / 804.780.6040

NOTE: If you desire to change your drop-off point for the day, you must have written permission from your parent and
signed by the Director or Assistant Director. You may also need to have this cleared with your school division
transportation Director. Bus Departure: 3:20 P.M.

GENERAL INFORMATION

Length of Day for Students: 6 hr. 35 min.

Instructional Days: 180 (One day from extended time)
Teacher Work Days: 11
Staff Development Days: 3

Make-up (Snow or Other Missed Instructional Days):

Days 1-4 are built in as banked time.

February 3 (if 5 days are needed)

Extended Day (if 6-9 days are needed) Classes start at 8:35 A.M. End 3:20 P.M. Buses depart 3:30 P.M.
June 20th (if 10 days are needed and extended days are not available)

Teachers are to make no commitments which will prevent them from fulfilling their contractual obligations. In the event
of lost time, teachers are to expect the session calendar to be adjusted.

Freshman Orientation: September 1-2 , 2015 (9:00A.M.-3:00 P.M.) 9" Grade collect final schedule and pay student
fees (fees must be paid before materials will be distributed) Location-Cafeteria Time: 8:00 A.M.-9:00 A.M. and 2:00
P.M.-3:30 P.M. in the Black Box (Room136)

Upper Classmen: September 1, 2015 10™-12" Grade pick up final schedules and: pay student fees (fees must be paid
before materials or parking permits will be distributed) Location-Black Box (Room 136) Time: 8:00 A.M.-10:00 A.M.
and 2:00 P.M.-3:30 P.M.

Community Service Fair: September 1, 2015

Location-Commons/Cafeteria Time: 10:00-12:20 P.M.

Report Card Distribution: November 17, February 11, April 22, June 24
Intent to Return Forms Distributed February 4, 2016, Return by February 8, 2016
(Failure to return form by deadline may result in loss of student slot for the next year.)
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TEACHING DAYS
(by Academic Period)

First Nine Weeks............
Second Nine Weeks.........
Third Nine Weeks...........
Fourth Nine Weeks.........
First Semester................

PTSA Major Events:

Back to School Night

Fall Festival

General Program Meeting
General Program Meeting
General Program Meeting
Night of the Dragon-Auction
General Program Meeting
General Program Meeting

* MLWGS Guidance Dept.

Schedule A Odd/Even
8:35- Warning Bell

142" Block

39/4% Block
Announcements/Lunch
5"/6th Block

7%/8th Block
Announcements

Schedule B All Classes Meet (Mostly used on Fridays)

8:35- Warning Bell
Period 1

Period 2

Period 3

Period 4
Announcements/Lunch
Period 5

Period 6

Period 7

Period 8

TEACHING DAYS

(Back to Directory)

(by Month)
44 September..........cccu.n.n. 17 (Extended Days)
46 OcCtober....covvveiinneeenenns 22
46 November.....c..cceeeuueenne 16
44 December....c.cccceeeeeeennn. 14
90 January......ccoooiiieiinans 19
90 February......ccccoeveveeeen. 19
180 March.....ccceevevieneennnnnn. 19
Aprile.c.ccieiiiiiiiininnnn. 20
A7 E: ) 21
JUNE..coevieiiniiiineinnnnnns 13
September 24,2015 6:30-8:30 P.M.
October 9, 2015 4:00-9:00 P.M.
December 1, 2015 5:30-7:30 P.M. (Financial Aid)*
January 20, 2016 8:00-9:30 A.M.

February 11, 2016 5:30-7:30

A.M. (Advanced Classes)*

February 27, 2016 6:00-10:00 P.M.

March 16, 2016 8:00-9:30
May 3, 2016 5:30-7:30

AM.
P.M.

School Schedule
Each day starts off with a warning bell, moment of silence and “Pledge of Allegiance.” (Schedule A most used M-Th)

8:40-10:02
10:07-11:32
11:32-12:20
12:25- 1:45
1:50-3:10
3:10-3:15

8:40-9:20 40 min
9:25-10:05 40 min
10:10-10:50 40 min
10:55-11:35 40 min
11:35-12:15 40 min
12:20-1:00 40 min

Extended Day Schedule C

Warning Bell- 8:30 A.M.

Period 1/2 8:35-10:00 A.M. 85 min.
Period 3/4 10:05-11:30 A.M. 85 min.
Announcements: 11:30-11:35 A.M. (30 sec.
warning given)

Do not release students until after announcements.

Activity/Tutoring/Lunch

11:35-12:20 P.M. 45 min.
Period 5/6 12:25-1:50 P.M. 85 min.
Period 7/8 1:55-3:20 P.M. 85 min.

Warning Bell For Bus Departure 3:25 P.M.
Busses Depart 3:30 P.M.

1:05-1:45 40 min
1:50-2:30 40 min
2:35-3:15 40 min

Bus transportation leaves at 3:20 P.M. unless announced differently.
Seniors that qualify and have parent permission can sign out for off-campus lunch on Fridays. (See p.30 for

details)




COLLEGE BOARD TEST DATES (Back to Directory)
The SAT I is usually taken in the spring of the junior year and again in the fall of the senior year and is a required test for
admission to many colleges. Plan to take the SAT | at least twice. Higher scores lead to increased chances of college
acceptances as well as scholarship opportunities. The SAT Il (formerly known as the Achievement Tests) measures your
knowledge or skills in a particular subject and your ability to apply that knowledge. Registration materials are available in
the Guidance Offices. Visit the College Board’s web site for additional information and testing dates.
http://sat.collegeboard.org/home

ATTENDANCE POLICY

General

Regular attendance is compulsory according to Virginia State Code §22.1-254 and essential for the student to
benefit from the educational program of Maggie L. Walker Governor’s School. Pupil presence and participation
in classroom activities improves learning opportunities for the student, increases the efficiency of instruction for
the teacher, and protects the academic standards of the school. Students are considered present when
participating in field trips, athletic events, student government activities, and other functions sanctioned by the
school and are marked present on all school records.

Excused absences which are counted in the tally of absences are those resulting from the following:
1) personal illness (if over 3 days, the school may require a note from the doctor)

2) court appearance

3) death in the family

4) religious holidays

5) home school district closed for inclement weather

6) college visits (3 days per year for juniors and seniors)

7) extenuating circumstances which are determined by the school administration

Unexcused absences are those that result from:

1) tardiness (15 minutes late for a class is an absence) This includes traffic unless you ride the bus.
2) leaving school or class without permission

3) absences not identified as excused

4) absences not identified above

After School Participation

Students must be present for at least half the instructional day (unless they have been on a school sponsored
activity), in order to participate in any after school activity, i.e. sports, co-curricular, or extra-curricular. If the
absence is unexcused, the student may not participate. Coaches and sponsors will be informed of the absence by
the Activities Director.

Regulations

1) To be classified as excused, all absences must be verified by a telephone call to 804- 204-2385 the day the
student is absent and a written note sent or faxed to 804-358-9739 on the day the student returns. Notes,
containing the date of the absence, reason for the absence, a parent/guardian’s signature, and a phone number
where the parent/guardian can be reached are to be brought or faxed to the attendance office. Students will be
marked unexcused until the note is provided.

2) It is the student’s responsibility to schedule make-up work with the teacher on the day(s) he/she returns to
school. See guidelines below.

Short term absence

A short term absence is defined as missing one class meeting. A note from a parent or doctor is required.
Assessments missed on the day of absence should be rescheduled with the teacher on the day of return to class.
These assessments should be made up as quickly as possible, but no later than one week from return to class.
Assignments which were due on the day of absence are to be submitted on the day of return to class. Work

10
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assigned on the day of absence is due upon the student’s return to class plus one class meeting. For example, if
a student is absent on Monday and work is assigned, then the work will be due on Friday. Grades for work
missed due to absence may be recorded as zero (0) until completed.

Long term absence

A long term absence is defined as missing two to six consecutive class meetings. It is important that students
remain engaged with itslearning and in email contact with their teachers (if possible) for instructional updates.
Upon return (no later than the first class meeting) the student must meet with each teacher to arrange a schedule
to make up work. Work is due as arranged with the teacher (no later than the 6th class meeting). A note from a
parent is required. A doctor’s note is required for long term absences due to illness (3 or more days). Grades
for work missed due to absence may be recorded as zero (0) until completed.

Extended/Chronic absence

An extended/chronic absence is defined as missing more than six class meetings in any marking period.
Attendance letters from the administration may be sent to families per Virginia Code. The grade level
counselor and the grade level administrator shall convene a meeting with teachers to identify individual plans
for such students. Grades for work missed due to absence may be recorded as zero (0) until completed.
Students who are absent more than ten (10) class meetings over the course of the school year (absences do not
have to be consecutive) shall be required to make up seat time. Seat-time requirement may be waived by
director upon appeal. Consideration for waiver shall be on a case by case basis. Waiver of seat time does not
bring with it a waiver of course requirements.

Requests for make-up work for unexcused absences will be the responsibility of the parent(s)/guardian(s) and
student. Credit for such work is left to the discretion of each teacher.

3) All absences that can reasonably be foreseen should be approved by the use of the “Non-School Sponsored
Pre-excused Absence” form. These forms are located in the attendance office, reception office in Room 100B
and online. A note from the parent/guardian is required along with administrative approval prior to teacher
signatures. Students will receive the appropriate assignments for missed work at the time students get the
teacher signature. The completed form is then returned to the attendance office.

4) Students wishing to get assignments before returning to school should: (a) absences of one or two days —
contact the teacher, check the website or contact a friend in class to obtain information, (b) absences of three or
more days - call the attendance office requesting assignments. Please remember that teachers need time to
prepare assignments. Assignments may be picked up in the attendance office the day following the request.

5) Juniors and seniors are permitted three days per year of excused absence for college visits. However, students
are encouraged to schedule college visits during school breaks. If a college is visited during school time a
“Non-School Sponsored Pre-Excused Absence Form” must be completed and on file or the absence will be
unexcused. (College visits are not considered “school related” activities.) Seniors- College visit days count
towards your five days for exam exemptions.

6) The Code of Virginia requires that, "Every teacher in every school in the Commonwealth shall keep an
accurate daily record of attendance of all children...” The teacher's class record is the official record of student
absences. The school will contact the home on each day of a student's absence from school. If a student
accumulates four (4) unexcused absences, written notification will be sent to the parent(s) or guardian. If a
student accumulates five (5) unexcused absences, the director or his designee shall make a reasonable effort to
ensure that direct contact is made with the parent, either in person or through telephone conversation to obtain
an explanation for the pupil’s absence and to explain to the parent the consequences of continued nonattendance.
The director or his/her designee, the pupil and the pupil's parent(s) shall jointly develop a plan to resolve the
pupil's nonattendance. Such plan shall include documentation of the reason for the pupil's nonattendance. If the
pupil is absent an additional day (6 days) without an excuse, the director or his designee shall schedule a
conference within ten (10) days with the pupil, his/her parent(s), and any school personnel or other community
service providers to resolve issues related to the pupil's nonattendance. The conference shall be held no later
than fifteen (15) school days after the sixth absence. Upon the next unexcused absence (7 days), the school
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director or his designee shall enforce the provisions of the compulsory attendance laws by either or both of the
following: (1) filing a complaint with the Juvenile and Domestic Relations Court alleging the pupil is a child in
need of supervision as defined in § 16.1-228 of the Code of Virginia, or (2) instituting proceedings against the
parent(s) pursuant to § 18.2-371 or §22.1-262 of the Code of Virginia. If a student has ten (10) or more
unexcused absences from school on consecutive school days, the director may submit a petition to the
appropriate court, which may result in the court’s suspension of the student’s driver’s license.

7) A written statement by a physician may be required when a student misses more than 10 days during the
school year because of illness.

8) Excessive Absences- Earning Verified Credit

Any student whose absences exceed, during a school year, 10 class periods for a block class may not receive
credit for the course unless the student completes tutoring or an alternate learning module as prescribed by the
director or his/her designee. The director may require the parent, guardian or student to pay for the costs
associated with tutoring or the alternative-learning module. The director may waive this requirement upon
consideration of extenuating circumstances. This consequence complies with the State Standards for
Accrediting Public Schools that define the standard for awarding course credit for graduation.

The Board of Education established the procedure in the Regulations Establishing Standards for Accrediting
Public Schools in Virginia. (8 VAC 20-131-110.A)

Late Arrivals

1) Students arriving after 8:40 a.m. should check in the attendance office. (Student parking lot doors will be
locked at 8:40 A.M.)

2) Students must bring a note signed by a parent/guardian, dentist or doctor in order for the tardy to be
“excused” An admittance tardy permit will be issued to the student; a copy is maintained in the attendance
office.

3) If the tardy is “unexcused” the same procedure as above will apply.

Early Dismissals

1) Requests for check-out/early dismissal are handled by the attendance secretary.

2) A note is required from the parent/guardian including a daytime phone number, where contact can be made
during the day to verify the appointment.

3) Students should present the note to the attendance secretary by 8:30 A.M. and to the teacher at time of
dismissal. The teacher will allow the student to go to the attendance office where the clerk will verify the early
dismissal and the student will “sign-out”.

4) Students will not be released to a non-custodial parent without the custodial parent’s permission.

5) Students will not be exempted from attending independent study or tutorials. Excessive tardiness or
unexcused absences will result in an office referral.

6) The presentation of a false or forged note will result in disciplinary action.

7) Failure to follow appropriate procedures for checking in/out of school will result in disciplinary action.

8) During exam week, students that are exempt from exams do not need to attend. To leave early once the
student has arrived at school requires a note from the parent/guardian. This note should be given to attendance
upon arrival to school. Students will not be dismissed from class until their exam block is finished.

Tardiness

Students who miss more than fifteen (15) minutes of any class will be counted absent for that class. Being tardy
to class will result in the following disciplinary action: Attendance is taken electronically by period.

Tardy #1 Warning

Tardy #2 1 demerit-Automatic

Tardy #3 Office Referral-3 demerits- 4hrs.work detail
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DRESS CODE (Back to Directory)

e This dress code applies to all Maggie Walker students and personnel.

e All students are expected to dress appropriately for the high school environment. Any clothing that
interferes with or disrupts the educational environment is unacceptable. Clothing with language or
images that are vulgar, discriminatory, or obscene, or clothing that promotes illegal or violent conduct,
such as the unlawful use of weapons, drugs, alcohol, tobacco, or drug paraphernalia, or clothing that
contains threats such as gang symbols is prohibited.

e Clothing should fit, be neat and clean, and conform to standards of safety, good taste, and decency.
Clothing that exposes the midriff, or undergarments, or that is otherwise provocative, is prohibited.
Examples of prohibited clothing include, but are not limited to: sleeveless shirts for males, sagging or
low-cut pants, low-cut necklines, tube tops, halter tops, backless blouses or blouses with only ties in the
back, clothing constructed of see-through materials, and head coverings unless required for religious or
medical purposes. Shorts must be at least the length of the thumb when hands are at one’s side. SKirts,
dresses and jumpers must be at least the length of the longest finger when hands are at one’s side.
Tights, leggings and yoga pants may be worn with a thumb length top. Jeans or other pants with slits,
tears or worn through areas above fingertip length are not acceptable attire.

e Additionally, disciplinary action will be taken against any student taking part in gang-related activities
that are disruptive to the school environment, which include the display of any apparel, jewelry,
accessory, tattoo, or manner of grooming that, by virtue of its color, arrangement, trademark, or any
other attribute, denotes membership in a gang that advocates illegal or disruptive behavior.

e Dresses or skirts for girls and coats and ties for boys are required at certain functions to be designated by
the administration.

e Shoes must be worn at all times. Closed toe shoes are required in science lab classes.

e The dress code is in effect from when a student arrives at school until he or she departs from school. The
dress code is still in effect when they attend co-curricular functions after school hours and at school
dances with the exception of appropriate, approved athletic activities.

e Hats are not to be worn in classrooms, or the auditorium though teachers may exert their discretion in
their classrooms.

e Sunglasses are not to be worn indoors.

e Parents of students requiring accommodation for religious beliefs, disabilities, or other good causes
should contact the Director.

e Students not complying with this code will be asked to cover the non-complying clothing, change
clothes, or go home. Repeated infractions will result in disciplinary action.

BEHAVIOR EXPECTATIONS

Members of MLWGS community are expected to conduct themselves in a responsible manner at all times.
Demerits can be recommended by authorized members of the faculty, staff or Honor Council, subject to the
Director’s approval, to students whose behavior is unacceptable. Depending upon the seriousness of the
behavior, consequences will vary from warnings to expulsion.

The Standards of Student Conduct will apply in all cases. These rules will be reviewed with all students during
the first week of school each year. When a student has acquired three or more demerits in each semester, he or
she will be required to participate in after school work detail for one hour per demerit. Work detail will be held
most afternoons, except vacations, from 3:30-5:00 P.M. Parents will be notified by phone when work detail
needs to be served. Failure to attend work detail without an acceptable prior written excuse will result in a more
serious consequence, which may include suspension. A student who accumulates 12 or more demerits in a
semester may be suspended.
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COMPUTER AND OTHER TECHNOLOGY EQUIPMENT (Back to Directory)
Also see section O. Technology Acceptable Use Standards for Students p. 51
School computers are maintained for the use and benefit of all faculty and students. All users are expected to
assist in the successful operation of the school computers. Anything that might disrupt the operation of the
equipment or interfere with the learning of other students is not acceptable. Student access to computers may be
denied if necessary. Other disciplinary action may also be imposed as stated in the MLWGS Student Code of
Conduct or MLWGS Honor Code. The following guidelines are intended to help students understand what is
expected of them as they use the school computers:

General Information:

The computers are intended for educational use.

Only the software programs installed by school staff can be used.

Internet access must promote the instructional mission or administrative function of MLWGS.
Electronic communication is to be restricted to brief, appropriate comments.

Offensive, obscene or harassing communications are strictly prohibited.

e Playing computer games on school equipment is prohibited unless authorized and directly supervised by
an instructor.

¢ Running executable software programs from a USB drive or other external devices is prohibited.

Respect for Others:
e Students should respect the rights of others.
e Be considerate by previewing all material to determine its usefulness before printing in order to save
paper and printer toner.
e Do not attempt to disrupt the system and interfere with the work of another student by using any form of
IM or non-instructional email.
Leave equipment and surrounding area in good condition for other students.
Do not access, use, or change another student’s account.
Do not give your account information to another.
Neither food nor drinks are allowed in computer labs.
Misrepresenting oneself through email is not allowed.

Respect for Property:
Software:

e Modifying school software is not allowed.

e Copying software from school computers is considered theft and is a violation of federal copyright laws.
Hardware:
Vandalism or defacing of equipment or files will not be tolerated.
All computer equipment is to be left in place.
USB drives may only be used on computers that have the USB port on the front of the CPU.
Report equipment problems immediately.

DO NOT TRY TO FIX IT YOURSELF!

Consequences may include but are not limited to:

e Parent contact with office referral.
Parent conference with office referral
Suspension or termination of account
1 - 12 demerits
Suspension from school
Expulsion from school
Legal action
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Content Filtering Information- MLWGS uses content filtering in accordance with the Children’s Internet
Protection Act. Further information about MLWGS’ filtering process can be obtained from the Coordinator of
Technology. Students and Teachers can request that a site be unblocked if it has legitimate educational value.

Blocked Web-based Email
Web-based email is blocked because:
e Web-based email causes significantly more SPAM to come through our email server.
e New viruses and Trojans constantly come out. Web-based email services are targeted by programmers
because of the large number of users.
e Administrative work would increase because the potential for thousands more emails would be coming
into our server and taxing it beyond what should be normal for a school.
e Opening web-based email takes away the ability to control what kind of attacks come from outside
services.
e Each MLWGS student is given a school email account to use to alleviate the need for web-based email.

PRINTERS/COPIERS

Student fees cover the cost for students to use the school’s printers.

The student copier located in 100B may be used by students if there is a need to make multiple copies for class
work. There is currently no charge for using this service. The copier should only be used for MLWGS
related school work. A log sheet is located in the copy room for students to record their name and the number
of copies made. Please make only what is needed for your classes. If this service is abused, students will be
charged to use the copier. Students using the copier for personal, non-related class work will be banned
from using the student copier.

Lockers

Lockers are assigned to individual students, but lockers remain the property of the school. Lockers may be
inspected in order to ensure proper maintenance. Each student has the responsibility to secure his/her locker
and to not provide the combination to any other student. Lockers may be searched at any time when the school
administration has reasonable suspicion to do so.

Metal Detectors

Metal detectors and cameras may be utilized as additional tools to encourage reasonable orderliness in school,
on school property, at school functions, and on school buses. Metal detectors may be used on a random basis to
deter the possession of weapons and other dangerous objects as defined by the Standards of Student Conduct;
and cameras may be used to promote safety and behavior which is not in violation of the provisions of the
Standards of Student Conduct. Cameras record but are not directly monitored 24/7.

Media Devices

Personal laptops, DVD players, iPods, cell phones and other media devices may be checked for inappropriate
material. No un-rated, R, Mature rated or PG-13 material is to be brought onto school grounds without
expressed prior permission from school administration. Equipment may be confiscated to be returned to
parent/guardian or law enforcement officials depending on the nature and content of the material. Additional
disciplinary action may occur.

HOMEWORK POLICY

Homework is an important part of the learning process serving to:
e strengthen skills
e increase learning time
e provide enrichment opportunities
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Homework contributes to the development of organizational skills, self-discipline and a sense of responsibility.
In keeping with this philosophy, Maggie L. Walker Governor’s School emphasizes the importance of
meaningful homework assignments which provide additional opportunities for creative endeavors and
applications. Average homework timelines are recommendations. They are not meant to be minimum or
maximum quotas. Some students may need more time and some less time to accomplish an assignment. The
complexity of honors level work may require additional time.
Per Subject

e Freshman/Sophomores 2 %2 hours per week (30 minutes per night)

e Juniors/Seniors 3 hours per week (35 minutes per night)

o AP/Dual University 4 ¥ hours per week (55 minutes per night)

SCHEDULE CHANGE

The Student Schedule Change Request Form must be completed and appropriate counseling provided prior to a
student dropping or adding a course.

Drop/Add procedure and policy:

Full Year Courses

Istsixweeks.................. No grade recorded

7th week to the end of 1st semester . . Withdrew Passing  (WP)
Withdrew Failing (WF)

3rdnineweeks . ............... Withdrew Failing (WF)

dthnineweeks . ............... Failure (F)

Semester Courses

Istsixweeks................. No grade recorded

7th week to end of 1st grading period . . Withdrew Passing  (WP)
Withdrew Failing (WF)

After 1st grading period . ........ Failure (F)

*WP and WF do not become part of the grade point average, but will appear on the transcript. The

assignment of grades for a student who transfers into a related course will be determined by the Director and the
involved teachers.

VCU/MLWGS Dual Enrollment Courses:

VCU enrollment status is governed by the timeline below.

18t TWO weeks No grade recorded and class
dropped from academic record

3" Week to end of 10" week Withdraw with a grade of “W”

After 101" week Failure (F)

GRADING SCALES
HONORS & PLUS AP & DUAL ENROLLMENT

SCALE: QTY PTS. SCALE: QTY PTS.
A+ 97-100 4.5 A+ 95-100 55
A 93-96 4.0 A 90-94 5.0
B+ 88-92 35 B+ 85-89 4.5
B 85-87 3.0 B 80-84 4.0
C+81-84 25 C+ 75-79 35
C 77-80 2.0 C 70-74 3.0
D+ 73-76 1.5 D+ 65-69 2.5
D 70-72 1.0 D 60-64 2.0
F 69 and below 0.0 F 59 and below 0.0
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Calculation of grade point average:

The grade point average is calculated by using the final course grade for all courses taken in grades 9-12.
Courses taken on a Pass/Fail basis will count for credit, but will not be averaged into the grade point average.
GPA = Total number of quality points divided by Total number of credits

Class rank:

MLWGS does not rank students because of the competitive nature of selection requirements. Class rank cannot
be regarded as a valid indicator of performance given the caliber of the student body. Valedictorian and
Salutatorian will not be recognized. These policies will be clearly stated to all college admissions/scholarship
committees. Guidance may report mid 50% GPA and GPA range for college admission and/or scholarship
purposes.

Weighting of classes:

All courses are based on a 4.0 scale and core courses are considered to be on the honors level. Advanced
Placement, university and dual enrollment courses will have an additional weighting of 1.0.

STUDENT HONOR CODE

Maggie L Walker Governor’s School recognizes the right of every student to enjoy a relevant education without
disruption and a corresponding responsibility not to deny this right to any other student. It encourages
acceptable behavior by working with students in an atmosphere of respect and understanding centered on
freedom, firmness and consistency to build pride and confidence in the student and the school. Each student will
be expected to be involved in the governance of the school and establishment of ethical behavior with strong
emphasis on each student’s honor and integrity. Honor Code violations may result in 3-6 demerits. A student
found guilty of an honor code violation will be removed from class or SCA office and will not be
permitted to run for class or SCA office while a student at MLWGS. A student found guilty of an honor
code violation will be reported to all honor societies and their participation will be reviewed by that
honor society for inclusion or removal. The Honor Council and/or the Director will review Honor Code
violations. The Director may assign additional consequences. Violations of applicable laws will be referred to
the proper authorities in addition to school consequences.

Rev. 5/13/05

HONOR CODE OF THE GOVERNOR’S SCHOOL

FOR GOVERNMENT AND INTERNATIONAL STUDIES
“Never suppose that in any possible situation or under any circumstance it is best for you to do a

dishonorable thing however slightly so it may appear to you.
... Encourage all your virtuous dispositions, and exercise them whenever an opportunity arises, being
assured that they will gain strength by exercise . . . and that exercise will make them habitual . . . Though
you cannot see, when you take one step, what will be the next, yet follow truth, justice, and plain dealing,
and never fear their leading you out of [any difficult situation] in the easiest manner possible.”

Thomas Jefferson

ARTICLE I: DEFINITION & PLEDGE

The Honor Code of the Governor’s School for Government and International Studies provides that
students do not lie, cheat, or commit plagiarism, nor tolerate those who do. This code embodies many of Mr.
Jefferson’s principles. The purpose of the Honor Code is to sustain and protect a community of trust in which
students can enjoy the freedom to develop their intellectual and personal potential. The concept of an honor
code implies that students commit themselves to the pursuit of truth. Dishonest means are incompatible with
this pursuit.
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The successful functioning of the Honor Code is a matter of great pride to the Governor’s School
community, and it contributes significantly to the mutual respect that exists among students and between
students and faculty. While the Honor Code makes great demands on the student’s maturity and integrity, it
also grants them independence and freedom, which they value highly.

The degree of trust and responsibility, which the Governor’s School has always given to its students, is
reflected in the academic Honor Code. This delegates to the individual students responsibility for integrity in
their academic behavior.

The Honor Code does not intend to simply punish students who commit honor offenses, nor to place
restrictions on students that might conflict with their personal values; rather, its purpose is to promote an
atmosphere of trust.

The following pledge should be written out at the end of all examinations, and on any assignments at the
request of the instructor:

“On my honor, I have neither given nor received any unauthorized aid on this work [assignment,
project, quiz, test, examination].”

Faculty members assume compliance with the Honor Code even if the above statement does not appear
on the work. Faculty members may insist that the statement be written on all academic work and may refuse to
extend credit for work on which it does not appear.

ARTICLE II: RESPONSIBILITIES
A. STUDENT Responsibilities: The success or failure of the system is determined by each student’s
willingness to abide by the system and to enforce it by reporting potential honor offenses. STUDENTS
have the responsibility to:
a. Avoid situations, which might contribute to cheating, plagiarizing, lying, and theft.
b. Avoid unauthorized assistance on all academic work.
c. Report any violations of the Honor Code. If a student witnesses or realizes that a violation of the
Honor Code has occurred, the student must report the offense to the instructor involved. In any
case, the observer must accept the responsibility to appear as a participant  in the case or
subsequent hearings as the Honor Council deems necessary.

B. TEACHERS have the responsibility to:
a. Teach or review correct use of sources when assigning work.
b. Exercise their discretion in structuring conditions during testing to reduce the possibility of
cheating.
c. Specify the types of collaboration that are prohibited and those that are permitted.
d. Take immediate action when violations are noticed or reported by:
i. Questioning the student under suspicion
ii. Referring the case to the Honor Council

C. ADMINISTRATORS have the responsibility to:
a. Encourage teachers to strictly enforce the Honor Code.
b. Maintain accurate records of reported violations of the Honor Code.
c. Create a school-wide environment, which encourages adherence to the Honor Code.
d. Assure that all faculty, students, and parents have knowledge of the Honor Code.

D. PARENTS have the responsibility to:
a. Have knowledge of the Governor’s School for Government and International Studies Honor
Code and its consequences.
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b. Encourage students to adhere to the Honor Code. (Back to Directory)
c. Support faculty and administration in enforcing the Honor Code.

ARTICLE I1I: DEFINITIONS OF SPECIFIC OFFENSES
A. CHEATING includes the following:

D.

a. The willful giving or receiving of an unauthorized, unfair, dishonest, or unscrupulous advantage
over other students in academic work.

b. Cheating includes but is not limited to the following: fraud, duress, deception, theft, trickery,
talking, signs, gestures, copying from another student, and the unauthorized use of study aids,
memoranda, books, computers, data, on-line sources, or other information.

c. Attempted cheating.

PLAGIARISM includes the following:
a. Presenting as one’s own the words, work, creative art, or opinions of someone else, without the
proper acknowledgement.
b. The borrowing of the sequence of ideas, the arrangement of material, or the pattern of thought of
someone else without proper acknowledgement.
c. Failure to document with quotation marks any material copied directly from other sources.

LYING includes the willful and knowledgeable telling of an untruth or falsehood as well as any form of
deceit, attempted deception, or fraud in an oral or written statement relating to academic work. This
includes, but is not limited to:
a. Lying to administrators and faculty members.
b. Lying to a member or representative of the Honor Council concerning an Honor Code violation
or alleged violation.
c. Falsifying any school documentation by mutilation, addition, deletion, or other means.

FORGERY includes the falsification of a consensual signature, and includes, but is not limited to a
teacher’s, administrator’s, parent’s, or student’s signature.

ARTICLE IV: CHARGING AND INVESTIGATION:

A

B.

A complaint can be submitted by a student, teacher, or administrator. All complaints will be submitted
in writing to the administrator in charge of discipline, either directly or through a teacher.

In cases where a complaint is patently inadequate to support a charge of an Honor Code violation, the
administrator shall have plenary authority to dismiss the complaint.

In cases where a complaint has adequate support to potentially prove an honor violation, the
administrator shall meet with the accused and inform the accused of the charges brought against him or
her. (Amended 10/31/03. See Amendment I1.)

Upon receiving the charges, the accused may do one of the following:

a. Plead “guilty” or “no contest.”
b. Plead “innocent.”
C. Plead “guilty” but request a trial. (Amended 5/13/05. See Amendment V.)

In the case the accused pleads guilty or no contest, the accused forfeits his or her right to a trial and shall
sign the honor violation referral form indicating so. The form will be sent to the Honor Council for an
abbreviated closed meeting. The Honor Council will recommend punishment based on the written
documentation only. The recommended punishment will then be submitted to the administration.
(Amended 5/13/05. See Amendment V1.)
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F. Inthe case the accused pleads innocent or guilty but with the request of a trial, the case will proceed to a
trial. (Amended 5/13/05. See Amendment VII.) (Back to Directory)

ARTICLE V: TRIAL PROCEDURES

A. Trials will be held under three circumstances:

a. Charges of Honor Code violations
b. Cases referred to the Honor Council by the administration
c. Asa Court of Appeals to administrative Honor Code decisions

B. All parties participating in the trial will be notified at least two days prior to the trial.

C. The accused has the right to select a lawyer. The person asked to be the lawyer has the right to refuse.
(Amended 10/31/03. See Amendment I1I.

D. Trials will be conducted in the following format:

a.

b.
C.
d.

Opening statement by the Honor Council will be made including the charge and stressing the
confidentiality and seriousness of the trial.

Opening statements will be read on behalf of the complainant and the accused.

Witness(es) will be called and examined. (Amended 5/13/05. See Amendment V1II.)

The trial will resume with an open discussion, in which all present may ask questions. Witnesses
may be recalled.

The accused will be asked if he has received a fair trial. Discussion will continue until he or she
answers “yes” or until the Honor Council determines that the trial has been fair and the Honor
Council explains their reasoning.

Both sides will present their closing statements.

g. The trial will recess for the Honor Council to consider the evidence and reach a verdict. A two-

thirds majority is required for conviction. If the verdict is guilty, the Honor Council will decide
upon recommended punishments for the guilty person(s). (Amended 5/13/05. See Amendment
IX.)

The trial will resume for the announcement of the verdict.

Records will be kept in accordance with Article VI.

Honor Council recommendations will be sent to the administration, which has ultimate authority
in assigning punishment.

ARTICLE VI: RECORDS

A. Minutes will be taken by the secretary of the Honor Council during the case and during meetings.

B. If the verdict reached in a case is not guilty, then a case summary will be placed in the Honor Council
file according to Article VI.

C. If the verdict is guilty, then a case summary will be placed in both the Honor Council file and the
Administrative file according to Article VI.

D. Two types of files will be kept:
a. The Honor Council file will contain case summaries with names altered. This file is accessible

to members of the Honor Council and/or those with consent of the administration.

b. The Administrative file will contain case summaries with the names of those involved. This file

is accessible only by permission of the administration.
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c. The secretary shall have three full nights to transcribe the unaltered notes (Back to Directory)
into altered notes. The altered notes shall be written/typed on a separate sheet of paper and
stored in the Honor Council Faculty Advisor’s binder for reference. The unaltered notes may be
typed, but first drafts must be kept in a spiral notebook that will be returned, upon presentation of
the transcriptions, to the administration. Each case shall have a number, such as 1-1998 (for the
first trial of the 1998 school year). If several trials are required for several persons involved in
one case, then the numbers shall be as follows: 1A-1998 (person A of the first trial of the 1998
school year).

d. If the secretary does not, after three full nights, present the notes from a case to the advisor, the
secretary must hand them over as soon as possible, and will be dismissed from his/her position
on the Honor Council if he/she does not give good reason to the Honor Council as to the
lateness.

ARTICLE VII: RIGHTS OF THE ACCUSED

A

B.

Every student accused of an Honor Code violation has the right:

To be advised in writing of the nature of the accusation;

To have all proceedings against him or her held privately;

To cross-examine witnesses against him or her;

To present evidence and witnesses in his or her own defense;

To be heard in his or her own defense;

To refuse to testify against himself or herself;

To challenge any conduct during the proceedings that may prejudice any of the previously stated
rights; and

h. To be represented by a student lawyer. (See Amendment I11)

@rooo0oe

No student shall be found to have committed an Honor Code violation unless the evidence against him
or her supports the charge.

Every student found to have committed an Honor Code violation shall have access, supervised by the
administration, to a record of the proceedings against him or her and may appeal the panel’s findings on
the basis of new evidence (not available to him or her at the time of the trial) affecting that finding or of
a denial of a full and fair hearing in accordance with this Honor Code. Such an  appeal must be
initiated within two weeks of the announcement of the Honor Council’s decision.

The accused may communicate to the Faculty Advisor any questions or criticism concerning the
handling of his/her case.

ARTICLE VIII: PROCEDURES FOR ENFORCEMENT

A

All students will sign the Honor Pledge on every exam, test, quiz, and assignment as requested by the
instructor.

All teachers will state at the beginning of each course and special assignment any specific information
necessary as it relates to the Honor Code.

When a teacher finds a student in violation of the Honor Code, he/she should:
a. Council the student,
b. Exercise discretion in notifying the parents,
c. Notify the Honor Council Faculty Advisor or Director in writing.
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D. Administrators will maintain records of all Honor Code violations and provide help (Back to Directory)
in arranging all necessary conferences and hearings.

E. The Honor Council members shall elect a Chairman and Secretary.
a. The Chairman will be chosen from the Honor Council members with at least one year prior
service through election by the Honor Council in the second full meeting after elections. The
Chairman presides over the Honor Council during meetings and trials.
b. The Secretary will be chosen from the Honor Council in the second full meeting after elections.
The Secretary is responsible for the minutes, records, and files of the Honor Council.

ARTICLE IX: AMENDMENTS TO THE HONOR CODE

A. Amendments to the Honor Code must be made in the following manner:
a. A proposal must be written by a member of the Honor Council and given to the Chairman of the
Council by the Faculty Advisor.
b. The proposal must state the following:
i. Why it is needed;
ii. How it will be beneficial to the Council;
iii. What Article it amends.

c. Atan Honor Council meeting, the proposal must be read out loud by the Chairman. After the
Chairman has read the proposal, a quorum is needed to pass the amendment and add it to the
Honor Code.

d. At this time, if the amendment is agreed upon by eight members of the Council, then the
amendment shall be signed by all agreeing members (the
secretary shall make note of who did not sign it) and shall be put into action immediately.

e. The amendment shall then be typed and signed again and placed in the Council’s files and those
of the Administration and Faculty Advisor. If the secretary wishes, he/she may retype the list of
amendments to be added to the Code and then add the new amendment to it.

f. The amendments shall be numbered and named after the person who proposed them.

AMENDMENTS

I: HUNT AMENDMENT

Proposed by Bill Hunt, Honor Council Chairman, 1997-1998, this amendment allows the Honor Council to
make and amend amendments of the Honor Code. The steps listed in Article 1X were proposed in the Hunt
Amendment. (Amends Article IX)

II: ESTABLISHMENT OF PRELIMINARY SUBCOMMITTEE TO MEET WITH THE ACCUSED

In cases where a complaint has adequate support potentially to prove an honor violation, a subcommittee of the
Honor Council, including at least three members, shall meet with the accused and inform the accused of the
charges being brought against him or her. (Amends Acrticle 1V, Section C. Ratified 10/31/03)

I1l: RIGHT TO STUDENT REPRESENTATION
The accused has the right to select a student lawyer. The student asked to be the lawyer has the right to refuse.
(Amends Article V, Section C. Ratified 10/31/03)

IV. THEFT DEFINED AS AN HONOR VIOLATION
Theft is a violation of the Honor Code. Theft includes the following:
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a. taking an item of recognized monetary or personal value without consent from  (Back to Directory)
any member of the Governor’s School community, from the school building or any associated property,
or from any individual, organization, or location while representing the Governor’s School;

b. taking a similar item and passing, selling, or presenting it as one’s own. (Amends Article I11. Ratified
3/19/04)

V. ACCUSED’S OPTIONS AFTER AN HONOR CHARGE
Upon receiving the charges, the accused may do one of the following:
a. Plead “guilty” or “no contest”
b. Plead “innocent.” (Amends Article IV, Section D. Ratified 5/13/05)

VI. HONOR VIOLATION REFERRAL FORM REMOVED; DELIBERATION PROCESS

In the case the accused pleads guilty or no contest, the accused forfeits his or her rights to a trial but may inform
the Honor Council about anything he/she wishes considered when a punishment is assigned. The Honor
Council shall then have a closed meeting to deliberate an appropriate penalty. The recommended punishment
will then be submitted to the administration. (Amends Article 1V, Section E. Ratified 5/13/05)

VII. INNOCENT PLEA
In the case the accused pleads innocent, the case will proceed to a trial. (Amends Article 1V, Section F. Ratified
5/13/05)

VIIl. EXAMINATION OF EVIDENCE
Witness(es) will be called and evidence may be examined. (Amends Article V, Section D.c. Ratified 5/13/05)

IX. VERDICT CONSIDERATION PROCESS

The trial will recess for the Honor Council to consider evidence and reach a verdict, based on the criteria in
Amendment X. A two-thirds majority is required for conviction. If the verdict is guilty, the Honor Council will
decide upon recommended punishments for the guilty person(s). (Amends Article V, Section D.g. Ratified
5/13/05)

X. CRITERIA FOR GUILT
A guilty verdict requires that the following criteria be met:
a. The act itself: an infraction has been committed
b. Reprehensibility: the infraction is 1) in violation of the Honor Code and 2) serious enough to warrant
punishment
c. Intent: the accused knowingly committed the honor violation (Ratified 5/13/05)
X1. HONOR SOCIETY ELIGIBILITY AND REMOVAL
Pursuant to the student referendum of 2010, the Honor Council may recommend either a delay in
consideration for admission or a removal of existing members in the case of an honor code violation. Such
decisions will consider the grade level of the offender, severity of the offense, and the student’s past record.
Suspension of eligibility or decisions to remove will follow the following guidelines:
a. Honor code violators seeking initial admission to any school honor society during their
freshman, sophomore, or junior years will be barred from applying for membership until senior year.
b. Honor code violations in the senior year will eliminate any consideration for new membership
and require immediate removal from any honor society
c. Inducted honor society members who violate the honor code in the junior or senior year will
be removed and banned from future membership any Honor Society.
d. Freshman and sophomore members who violate the Honor Code will be removed and cannot
re-apply for membership until senior year. (Ratified 6/15/15)
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XII. ELIGIBILTY FOR SCA OR CLASS OFFICE (Back to Directory)

Pursuant to the student referendum of 2010, a single violation of the Honor Code will prohibit any
student from holding either SCA or class office during the remainder of their time at Maggie Walker. (Ratified
6/15/15)

XIll. RECOMMENDATION FOR REMOVAL ON THIRD OFFENSE

Upon the occurrence of a student’s third honor violation during their high school career, the Honor
Council may recommend permanent removal of that student from the Maggie Walker program. Such a
recommendation will be made to the school administration for final action and will consider the grade level of
the offender, the nature and severity of the offenses, and the student’s conduct with regards to these violations.
(Ratified 6/15/15)

ATHLETICS/ACTIVITIES

VHSL and the Regional School Board prohibit MLWGS students from participating in VHSL activities for
their home school divisions. This includes Marching Band. This could result in forfeiture of all games, and
awards for that school’s team. Students participating for MLWGS Athletics/Activities will be in Conference
33, and Region 2A East. For complete pairings, please see the VHSL website. The following sports will be
offered here at MLWGS:

Basketball (Girls/Boys) Swimming (Girls/Boys) Baseball

Cross Country (Girls/Boys) Golf (Girls/Boys) Softball
Indoor Track (Girls/Boys)  Soccer (Girls/Boys) Wrestling
Outdoor Track (Girls/Boys) Field Hockey

Tennis (Girls/Boys) Volleyball (Girl s/Boys)

Athletic Participation

Medical Physical- Students must complete VHSL Athletic Participation/Parental Consent/Physical
Examination Form and MLWGS Sports Concussion Management Plan APPENDIX A. A separate physical
examination is required for each school year May 1 of the current year through June 30 of the succeeding year.
Check with your insurance provider to determine coverage. Students participating in “Out of Season
Practices” must have a current physical in order to participate. Most companies will only pay for one
physical per renewal year. Forms for insurance and physicals are available in Room 102 or you can download
them from the following web site. http://www.vhsl.org/sportsmed.physical-examination-requirement
Schedules (Game and practice) Check the school athletic website listed above for schedules, practice
locations and coach’s information. You may need to visit the web calendar for schedule updates. In order to
participate in any practice or game athletes must be present for at least half the instructional day unless they
were on a school sponsored activity. If the absence is unexcused the student may not participate. Coaches and
sponsors will be informed of the absence.

Clubs and Activities

Student Leadership - Leadership and direction are shared responsibilities involving students. The student
council is actively involved in school governance and provides a voice for the student body in operational
affairs.

Student Honor Council - Student rights and responsibilities are important facets of the school. To protect the
integrity of the learning process, while granting to students the freedom of a society based on principles of
honor, a judiciary system with student direction exists.

Co-curricular Activities - Regular activity periods allow for growth and understanding in the areas of special
interest. Student clubs and activities are subject to student interest and will change based on student interest,
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and School Board approval. Students interested in starting a club should contact the Activities Director
for a sample bylaws and constitution format. Fund raising activities must be approved by the Activities
Director.

Field and/or Cultural Trips

Field and cultural trips are an integral part of the curriculum. They are designed to complement the academic
growth and development of students. Students are representatives of Maggie L. Walker Governor’s School and
are expected to conduct themselves as such at all times. Permission slips are required for all trips. This includes
athletic trips unless prior permission is stated.

AUTOMOBILES

Permission to drive to school is a privilege and may be revoked by the Director. Students must apply for a
parking permit. The cost is $50 and checks are to be made payable to Maggie L. Walker Governor’s School. A
$10 fee is charged for an additional decal. Permits will be given priority to seniors and students who can
demonstrate special need. This permit is non-refundable and non-transferable. Students must follow the parking
regulations or risk loss of privilege and additional disciplinary action.

The following regulations apply:

1. Students must apply for permit.

2. Students must park only in designated areas.

3. If cars are towed it is the responsibility of the car owner to pay towing expenses.

4. Students are not to remain in vehicles or loiter in the parking area. Parked cars are off-limits to students
during the school day unless they have specific authorization to leave school and have an off bounds pass.
Students using their vehicles to leave school without authorization will lose their parking privileges.

5. Students who drive in a careless or dangerous manner and/or ignore parking rules are subject to revocation or
suspension of their driving privileges.

6. MLWGS is not responsible for students’ cars or contents.

PARENTAL INVOLVEMENT

Parents are encouraged to participate in school activities. Formal activities include the Parent-Teacher-Student-
Association, Academic Boosters, Music Boosters, and Athletic Boosters Clubs. We encourage all parents to
become involved in our school family.

MANAGEMENT OF STUDENT RECORDS NOTICE-FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT (FERPA) (20 U.S.C.§ 123g; 34 CFR Part 99) On January 14, 2013, the President signed into
law the Uninterrupted Scholars Act, which amended the Family Educational Rights and Privacy Act (FERPA).
(Refer to Superintendent's Memo #133-13.) These amendments permit educational agencies and institutions to
disclose personally identifiable information (PII) from the education records of students in foster care
placement, without parental consent, to an agency caseworker or other representative of a state or local child
welfare agency (CWA). Congress also amended FERPA to allow educational agencies and institutions to
disclose a student's education records pursuant to a judicial order issued in specified types of judicial
proceedings in which the parent is already a party, without requiring additional notice to the parent by the
educational agency or institution. The U.S. Department of Education's Family Compliance Office (FPCO) has
issued guidance to implement the amendment to FERPA. A copy of the guidance document is attached and can
be retrieved from the FPCO's Web site at http://www2.ed.gov/policy/gen/quid/fpco/index.html. Questions
regarding this guidance or FERPA may be directed to FERPA@ed.gov or (202) 260-3887; or you may contact
Dr. Sandra E. Ruffin, Director of Federal Program Monitoring, with the Virginia Department of Education at
Sandra.Ruffin@doe.virginia.gov or (804) 225-2768.  The Family Educational Rights and Privacy Act is a
Federal law that protects the privacy of student education records. The law applies to all schools that receive
funds under an applicable program of the U.S. Department of Education.
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FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to
the student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to
whom the rights have transferred are “eligible students.”

e Parents or eligible students have the right to inspect and review the student’s education records
maintained by the school. Schools are not required to provide copies of records unless, for reasons such
as great distance, it is impossible for parents or eligible students to review the records. Schools may
charge a fee for copies.

e Parents or eligible students have the right to request that school correct records, which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student
then has the right to a formal hearing. After the hearing, if the school still decides not to amend the
record, the parent or eligible student has the right to place s statement with the record setting forth his or
her view about the contested information.

e Generally, schools must have written permission from the parent or eligible student in order to release
any information from a student’s education record. However, FERPA allows schools to disclose those
records, without consent, to the following parties or under the following conditions (34CFR § 99.31):

o School officials with legitimate educational interest
Other schools to which a student is transferring
Specified officials for audit or evaluation purposes
Appropriate parties in connection with financial aid to a student
Accrediting organizations
To comply with a judicial order or lawfully issued subpoena
Appropriate officials in cases of health and safety emergencies, and

o State and local authorities, within a juvenile justice system, pursuant to specific State law.
Schools may disclose, without consent, “Directory” information such as a student’s name, address, telephone
number, date and place of birth, honors and awards, and dates of attendance. However, schools must tell
parents and eligible students about Directory information and allow parents and eligible students a reasonable
amount of time (15 calendar days from notice) to request that the school not disclose Directory information
about them. Schools must notify parents and eligible students annually of their rights under FERPA. The
actual means of notification (special letter, inclusion in a PTSA bulletin, student handbook, or newspaper
article) is left to the discretion of each school.

O O O O O O

COUNSELING SERVICES
The mission of the counseling program is to help students acquire specific learning necessary for maximizing
lifetime pursuits and to master the developmental tasks encountered during high school. A paramount goal is to
provide opportunities and experiences to prepare students to become productive members of society. Consistent
with these goals, the objectives of the program are to establish procedures by which students:

e acquire realistic understandings of themselves and others;

o resolve problems which interfere with learning;
develop positive interpersonal relationships;

e become more self-directive; and

e qualify for further education and/or employment.
Through a systematic program of guidance and counseling experiences, students are assisted to work toward
accomplishing educational, personal, social, and career development outcomes.

Assignment of Students to Counselors

Seniors — A-Le Patricia Deck 354-6800 Ext. 3240

Li-Z Rachel Loving 354-6800 Ext.3211
Juniors & Sophomores Joy Davis 354-6800 Ext. 3220
Freshmen—(Dept. Chair) Karl Zweerink 354-6800 Ext. 3210
Registrar/Admin. Asst. Zona Hicks 354-6800 Ext. 3213
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Academic Standards (Back to Directory)
As stated in the Academic Standards and Community Service Policy (approved by the Regional Board, June 24,
2010), to be in "good standing™ students must meet ALL of the following criteria:
1) achieve a grade point average of 2.0 or greater at the end of each school-year;
2) fail no more than one course per year based upon final course grade
3) have completed, or have an approved plan in place to complete, at least the minimum number of eligible
community service hours recommended in the guidelines for their grade level;
4) have an approved plan in place to complete the graduation requirements for the MLWGS Advanced
Studies Diploma in four years at MLWGS.
Students who fail to remain in “good standing” may be remanded to their home high school.

Portfolio/Transcript
In order to provide a complete record of the student’s accomplishments during high school, Maggie L. Walker
Governor’s School will prepare a portfolio on each student. The portfolio will include each student’s
achievements and will be used for college admissions. Maintenance of the portfolio will be shared by the
student and the guidance department. Each portfolio will contain the following items, with those items
asterisked as the responsibility of the student:

e School profile of The Maggie L. Walker Governor’s School
copy of the student’s transcript
record of all community service*
listing of student’s activities/athletic participation™®
listing of research completed*
honors and awards received*
teacher recommendations™

e other items deemed appropriate
The format for each portfolio section will be provided by the school and will be maintained in the Guidance Department.

Scholarships and Financial Aid

Information about scholarships and other financial aid may be obtained from counselors, guidebooks, and
college catalogs. Students who need such assistance should file financial aid applications as early as possible in
the senior year, preferably at the same time the college application is sent. Limited funds may be available.
Most colleges use a central financial aid program called FAFSA. Information can be accessed on line at
www.fafsa.ed.gov . This is designed to help the college make a fair estimate of how much financial assistance
each student needs. The student is expected to obtain a copy of the Financial Aid Form (FAF) available in the
Guidance Office or on line. The information is confidential. It is customary for colleges to grant financial aid
only to students whose parents supply the requested information. The FAF forms should be submitted as soon
as possible after January 1 of the student’s senior year.

Eating Disorders Awareness in the Public School Setting
Authorization
Code of Virginia, Section 22.1-273.2, Parent Educational Information Regarding Eating Disorders. The
Code of Virginia requires that each school board shall annually provide parent educational information
regarding eating disorders for pupils in grades five through twelve.
Summary. Virginia Public Schools shall provide educational information to parents of students in grades five
through twelve on an annual basis.
Overview
According to the National Eating Disorders Association (NEDA, 2013):
Eating disorders are real, complex, and devastating conditions that can have serious consequences for
health, productivity, and relationships. They are not a fad, phase, or lifestyle choice. Eating disorders are

27


http://www.fafsa.ed.gov/

serious, potentially life-threatening conditions that affect a person’s emotional and (Back to Directory)
physical health.

Resources- A letter to parents of students was placed in back to school packets with a check list of things
to look for. In addition, there are several links below where students and parents can find additional
information and help about eating disorders?

Organizations

Academy for Eating Disorders (AED)
http://www.eatingdisorderhope.com/information/help-overcome-eating-disorders/non-profits-organizations/aed
American Academy of Pediatrics (AAP)
http://www.healthychildren.org/English/health-issues/conditions/emotional-problems/Pages/Eating-
Disorders.aspx

American Psychological Association (APA) http://www.apa.org/helpcenter/eating.aspx

Families Empowered and Supporting Treatment of Eating Disorders (F.E.A.S.T.) www.feast-ed.org

National Association of Anorexia Nervosa and Associated Disorders

http://www.anad.org

National Association of School Nurses (NASN)
http://www.nasn.org/PolicyAdvocacy/PositionPapersandReports/NASNPositionStatementsFull View/tabid/462/
Articleld/39/0Overweight-and-Obesity-in-Youth-in-Schools-The-Role-of-the-School-Nurse-Revised-2011
National Eating Disorders Association (NEDA)

http://www.nationaleatingdisorders.org/

National Institute of Mental Health

http://www.nimh.nih.gov/health/topics/eating-disorders/index.shtml

Educational Tools

Academy for Eating Disorders (includes videos for parents)
http://www.aedweb.org/Eating_Disorders_Information.htm
Eating Disorders Information Network Tips for School Staff
http://myedin.org/more-on-eating-disorders/school-personnel/
Medical Guidelines for Physicians

E.D. Guide to Medical Management

National Association of Social Workers
http://www.helpstartshere.org/mind-and-spirit/eating-disorders
NEDA Coach & Athletic Trainer Toolkit
http://www.nationaleatingdisorders.org/coach-trainer

NEDA Educators Toolkit
http://www.nationaleatingdisorders.org/educator-toolkit
NEDA Parent Toolkit
http://www.nationaleatingdisorders.org/parent-toolKit
Parenting During Eating Disorder Recovery
http://feast-ed.org/TheFacts/Parentingduringrecovery.aspx

If you need additional assistance please contact our counseling department. (804)-354-6800 ext. 3064 and
ask to speak to your child’s counselor.

TUTORING

Tutoring for math, science and English is provided four days a week (M, W, Th) after school from 3:30-5:00
P.M. free of charge. Students may also use this time to make up quizzes and tests. Students are expected to
sign tutoring log. (Rooms 202-203)
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DRIVER EDUCATION (Back to Directory)
Richmond Public Schools will provide “behind-the-wheel” and simulator service to MLWGS students. Cost is
$200 to all MLWGS students. MLWGS will continue to conduct the classroom portion of driver education
through P.E. class. One Carnegie unit is awarded for the combined class of Health/PE/Drivers Ed. Fees are
subject to change.

EXAM POLICY

Students are required to be present during the examination time period. Early release will be granted if the
student has no exam and has written prior approval from parent/guardian submitted to the attendance office.
Exams will not be given early to accommodate travel plans.

Exam Exemption Policy

Students must meet all criteria as outlined below before they may exempt from the exam. The only attendance
codes that should be used to count towards exam exemption are AE, AU, M, EM, CV, TE and TU. (M, EM and
CV are considered Absent Excused.)

The following Attendance Policy should be used each semester in each scenario below:
If student exceeds 5 absences, student is not exempt.

If student exceeds 1 unexcused absence, the student is not exempt.

If student exceeds 5 tardies, the student is not exempt.

If student exceeds 2 unexcused tardies, the student is not exempt.

Dual Enrollment Courses

1t Semester — No student may exempt 2" Semester — No student may exempt
AP Courses

15t Semester — No student may exempt

2"d Semester

AP Classes- If you have a B for the semester and a B cumulative average (all grade levels) and have taken the
National AP Exam for the course.

Semester Long Courses

Seniors-If have an A for the semester Underclassmen — May not exempt

All Other Year Long Courses

15t Semester —

Seniors- If have A for semester Underclassmen —May not exempt

2"d Semester —

Seniors- If you have a B for semester and have a B for cumulative average

Underclassmen — May not exempt

The Director or designee will determine if activities are school excused. Students who have sufficient grade
averages but fail to qualify for exemptions may appeal the attendance provision of the policy to the appropriate
administrator.

The following will be considered valid reasons for an appeal:

a. Hospitalization

b. Prolonged illness over a specific period of time

c. Death in the family

d. Doctors or dentists appointments

To initiate an appeal, a student must secure the appropriate form from the office, complete all requested
information, have each of his/her teachers sign the form, and return it to the office with any supporting
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information no later than the indicated deadline. If the student is absent or tardy, for any reason, after the waiver
is granted, the exemption will be voided.

School Closing - Bad Weather

Information on school closing or late opening because of snow or other inclement weather will be sent via
Power Announcement and posted on the school web calendar. Closings will also be broadcast on radio (WRVA
1140 AM, WRVQ 94 FM) and WCVE 88.9 FM and on television stations (Channel 6, Channel 8, Channel 12).
Please do not phone the school for closing information.

INFIRMARY (Clinic) 804) 204-2385

Students are permitted in the infirmary with a pass from their teacher. They are allowed in without a pass only
in emergencies. The clinic aide is allowed to administer medicines to students only upon parental consent. This
regulation also pertains to the dispensing of aspirin. All medicine must be in original bottle/package with
directions for dispensing. (If the clinic aide has dismissed a student from school they must also sign out with
attendance secretary.) The infirmary (clinic) is located in room 101 next to the attendance office.

FIRE DRILLS

The Commonwealth of Virginia requires monthly fire drills and all staff; visitors and students must evacuate the
building when the fire alarm sounds. The alarm has a sound unmistakable for anything other than a fire alarm.
The system also has flashing strobe lights. The signal to return to the building will be announced by staff. No
one is to remain in the building when the alarm is activated.

TELEPHONES

Students may use the public telephone located on first and second floor at lunchtime or with a pass from their
classroom teacher. Local calls are free. Most prepaid telephone cards will work on our system for long
distance calls. Personal and all nonessential calls should be made before or after school. Office telephones may
be used only in cases of emergency. Parents are discouraged from requesting the school deliver messages to
students during the day unless it is an emergency. Students may use cell phones before school, between classes,
during study halls, at lunch, and after the school day. Cell phones must be turned off and put away in
classrooms and during assemblies unless permission has been granted by the teacher. Students not in
compliance will have the cell phone confiscated and released only to a parent/guardian. Repeat offenders will
be disciplined. Cell phones are not to be accessed in restrooms or locker rooms at any time. (Privacy

Issue)

FOOD SERVICES

Breakfast and lunch is served in the school cafeteria. Students may avail themselves of these services or may
bring their own lunches to school. Students are not permitted to order food for delivery to the school from
outside vendors. Students may not leave school property for lunch. Failure to comply with this directive
may result in suspension from school. (Exception see OFF CAMPUS LUNCH-SENIORS)

Visit website http://servelfoodservice.sharepoint.com/Pages/default.aspx

OFF CAMPUS LUNCH-SENIORS

Off campus lunch for seniors is a privilege. Seniors who have completed at least 105 eligible hours of
community service by Sept. 1%tand are in good academic standing, gpa 2.0 or higher, and are not failing any
class may go off campus for lunch on Fridays. Seniors must have 140 eligible hours by the end of the third
quarter to have this privilege continued. Seniors must provide permission forms signed by a parent/guardian
to be kept on file in the attendance office 102. Students are to sign out and back in at attendance when leaving
for lunch. Students who are late in returning will have this privilege revoked. Distance limitations are printed
on the permission forms.
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LIBRARY/MEDIA SERVICES (Back to Directory)
The library is the single most important resource center available to the student. Whereas some class time will
be spent there, the student is encouraged to use it on his/her own time.

TEXTBOOKS, MEDIA CENTER MATERIAL AND EQUIPMENT

The teacher issues textbooks. Books must be protected and returned at the end of the year in good condition.
Textbooks, media center material or equipment lost, damaged, or broken through carelessness must be paid for
by the student. A fee will be assessed based on replacement cost.

LOST AND FOUND

Do not leave your personal items unattended! Lost and found items of high value will be placed in the Security
Office 103. Clothing and books will be kept next to the Security Office. Items not claimed will be discarded
after each semester. Students should not leave athletic bags or other items in the locker rooms over night unless
they are secured inside a locker and locked. Unattended items may be discarded by cleaning staff if left
overnight.

ELECTRONIC DEVICES

Electronic devices may be used on buses with driver permission and at school when not in class unless given
permission by the instructor. Misuse will result in the loss of this privilege. The school is not responsible for
loss or theft of personal items.

PARTNERSHIPS/GOVERNOR’S SCHOOL FOUNDATION

Maggie L. Walker Governor’s School recognizes the importance of the involvement and participation of local business
and community agencies. The school is in the process of expanding the list of participants.

If you would like to help please contact our Governors School Foundation Office. 804-354-1566
www.GovernorsSchoolFoundation.org

NON-DISCRIMINATION POLICY- Policy No. 0011

The MLWGS Regional School board is committed to a policy of nondiscrimination with regard to race, ethnicity, gender,
age, religion, disability, national origin, or status as a parent. This attitude will prevail in all of its policies concerning
staff, students, educational programs and services, and individuals and entities with which the Board does business.

STUDENT FEES

Student fee schedules are mailed over the summer to students based on their current course selections.
Freshmen pay their fees during orientation in August. Upper classmen pay their fees when they pick up their
final schedule in August. When a students schedule changes adjustments will be made to the fees.

See school website for fee waiver policy.

COMMUNITY SERVICE
Requirements:
e 140 hours are to be earned over a 4-year period while attending MLWGS. (This will be prorated for
students entering MLWGS after their freshman year)
e Only 70 hours may be granted from one organization toward the 140 required hours, although all hours
will be shown on the student’s final transcript.
e Graduation Requirement:
Seniors must submit their final community service hours no later than the third Monday in May of
their graduation year.
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Grade Level Mid-year 3" Nine Weeks End of Year

Freshman 17 26 35
Sophomores 52 61 70
Juniors 87 96 105
Seniors 122 131 Mid May 140

Special Notes:

e A list of organizations approved for community service hours may be found in the on the school website
(‘under http://maggiewalkermatters.weebly.com/) This is not an exclusive list. Other opportunities
must have prior approval by the Community Service Director Ms. Parker 326 in order to be counted.
Community service orientation required for all new students (For freshman this will be done during the
summer orientation).

e Community service hours logged in the summer prior to the freshman year will be accepted if the hours
meet accepted criteria. Use the summer to get ahead not to catch up.

e Students may not receive compensation or dual benefit (as in earning school fine art credits or scout
merit badges) for services.

e Family and religious activities are personal responsibilities and are not eligible for community service
hours. Outreach programs to the community such as Meals on Wheels, Habitat for Humanity, and
CARITAS sponsored by a religious organization would qualify. Please contact the Community Service
Coordinator Ms. Parker (804.354.6800 ext. 3260 sparker@agsgis.k12.va.us ) for prior approval.

e Theater, ballet and musical performances are not eligible unless admission charges are donated to a non-
profit community service organization. Rehearsal time for any event is not considered eligible service.
Ushering for non-profit performances outside of school is eligible.

e Special camps and weeklong events will need detailed documentation from the adult supervisor in
charge. (May only include actual hours worked.)

e Hours worked in family businesses will not be accepted.

e Tutoring fellow classmates is not considered community service unless it is part of a club or school
activity and is approved and verified by the faculty club sponsor.

Accountability:
All summer hours must be submitted to the Community Service Coordinator Room 326, no later than two
weeks after the first day of school. All community service hours worked during a particular nine-week grading
period should be turned in at the end of the grading period to obtain credit. (Community service hours are
shown on your report card to help you track your progress. Students are encouraged to keep copies of all
documentation of community service hours.) Students not completing a minimum of 35 hours per year will
be counseled and quarterly reports will be sent back to their home school division for review. Seniors
should have at least 105 hours by the start of school their senior year. Transfer students will be prorated.
Students are encouraged to check with various honor societies for the minimum number of community
service hours that must be completed as a part of the requirements for membership.
The following information is required to verify hours:

e A letter from the organization on agency letterhead or form letter with the signature and current daytime

telephone number of the supervisor and the total number of hours worked or,
e Have the supervisor complete the community service form provided by the school with the student daily
log completed.

e Show duties performed, dates and times worked and total hours
The above accountability also applies to hours offered through MLWGS clubs and activities. Also note that
club sponsors must attend the event in order for students to receive credit.
Students not in good standing with regard to their community service hours may be prevented from
holding or running for class and SCA office.
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Supervision at MLWGS (Back to Directory)
Morning:

The bluestone doors open to students and staff at 7:30 A.M.

Student parking lot doors and front doors are open at 8:00 A.M. and are closed at 8:40 A.M.

Music students need to secure their instruments in the band room by 8:35 A.M.

Breakfast will be served from 8:00 A.M. to 8:30 A.M. and then again from 8:45-9:30 A.M.

Lunch: Lunch will be served
at 11:15 A.M. for students in 3" or 4" period independent study. Lunch service ends by 12:30 P.M. Seniors in
4" period independent study with off campus lunch privileges may sign out at 11:15 A.M. on Friday’s. This is
an incentive offered only to seniors of 4" period I. S. to help with lunch overcrowding in the cafeteria.

The front and sides of the school, all parking lots and the athletic field are off limits at lunch.

Students may eat lunch in classrooms if supervised by teacher or club sponsor. Please take care of any trash.
The outside areas of the student courtyard and the area outside of the entrance to attendance reception
(Bluestone Lobby) may be used at lunch.

After School: Security present until 7 P.M. each evening

Music students need to pick up their instruments no later than 3:20 P.M. or they will be locked in the band room
124 until the next school day.

All students not directly supervised by club sponsors or a teacher need to be in the cafeteria, commons area or
lab 123 by 4:00 P.M. each day.

The Fitness Center will be open to all students with supervision from 3:20- 4:30 P.M. After 4:30 P.M. the
center will be open only with the athletic coaching staff. Students must be trained on the equipment before
being allowed to use the center. (See Health and P.E. instructors)

Students need to make arrangements to be picked up from school no later than 5:30 P.M. each day.
Students that must stay for afterschool activities such as athletic events, co-curricular activities, dances,
performances, rehearsals beyond 5:30 P.M. will be asked to show proof of such activity. Under no
circumstances should any student invite outside guests into the school at any time without direct permission
from a school official.

Dances
All students and their guests will be under the supervision of the school at school-sponsored dances and will be expected
to abide by all school rules and regulations including the following:

o Each person attending the dance will be appropriately dressed. Sneakers or jeans will be permitted for sock hops,
but normally will not be worn to dances. Proper dress will be determined by the dance sponsors and announced
prior to the dance. Any person who fails to comply with the dress requirement may be refused admission.

e All dances will end by 10:30 p.m. Parents are asked to make sure that transportation home is provided and
students are picked up by 10:45 P.M. Richmond City curfew is to be followed.

e Use of controlled substances (alcohol, tobacco, etc.) is prohibited and is subject to disciplinary action.

e Any dancing that involves lewd, or vulgar movements (for example grinding) will result in a warning by the
chaperones to those involved. Any subsequent or continued inappropriate “dancing” will result in removal of
those individuals from the dance and notification of parents.

e Only MLWGS students and their approved guests are permitted to attend MLWGS dances. No middle school
students or persons over the age of 21 are permitted to attend as guests.
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STANDARDS FOR STUDENT CONDUCT-Policy Number 8002
The Maggie L. Walker Governor’s School for Government and International Studies recognizes the right of every student
to enjoy a relevant education without disruption and a corresponding responsibility not to deny this right to any other
student. It encourages acceptable behavior by working with students in an atmosphere of respect and understanding
centered on freedom, firmness and consistency to build pride and confidence in the student and the school. Each student
will be involved in the governance of the school and establishment of ethical behavior with strong emphasis on each
student’s honor and integrity.

Directory
Standards for Student Conduct
A. Responsibilities Of School Board, Students, page 34
Teachers, Administrators, Parents Conduct
B. Violation of Law and Board policy page 35
C. Violation of School Regulations page 39
D. Threats to Persons page 39
E. Threats to Property page 40
F. Search and Seizure page 40
G. Procedure for Suspensions and Expulsions page 41
H. Discipline of Students with Disabilities page 42
. Procedure for Appealing Out-Of-School page 44 Suspensions of Ten days or less
J.  Procedure for Appealing Out-Of-School page 44
Suspensions of More Than Ten Days and Expulsions
K. Procedure For Appealing Out-OF-School page 45
Exclusions For Attending MLWGS

L. Teacher Removal Of Students From Class page 45
M. Prohibition Against Harassment And Retaliation page 46
N. Hazing of Students page 52
O. Technology Acceptable Use Standards For Students page 52
P. Definitions & Policy Clarifications page 55
Q. Statement of Review and Commitment to the page 61 Print this page and return to school.

Standards for Student Conduct (Parent/School Copy)

A. ROLES AND RESPONSIBILITIES
SCHOOL ADMINISTRATION

The Maggie L. Walker Governor’s School Regional School Board operates in the same manner as a local
school board. In matters of student conduct the Regional Board can admonish, suspend and expel a student or
return a student to his/her home school division. The Regional Board may also hold hearings and appeals about
student issues. The Director of the school has the same authority granted to him/her by the Regional School
Board as the director of a high school. All matters that would normally be referred by the director to the
superintendent of a local school system shall be referred by the Director to the Chairperson of the
Superintendents Steering Committee. Additional considerations required above the “Superintendent” level will
be presented to the Regional School Board for review and final action.

The Maggie L. Walker Governor’s School Regional School Board expects a high standard of student conduct in
an effort to ensure that education is provided in an atmosphere conducive to learning, free of disruption and
threat to person or property, drug free, and supportive of individual rights. The primary objectives of the
standards for student conduct are (1) to provide standards and guidelines for student behavior; (2) to assist the



(Standards Directory)
student in becoming a responsible, productive, and self-disciplined citizen; and (3) to maintain a safe and
orderly environment in the classroom and all other areas of the school.

School board members, school personnel, parents, and students share the responsibility to create and maintain a
school environment that is safe and conducive to learning. It is the responsibility of the School Board to adopt
policies and regulations. The superintendent has responsibility to issue standards for student conduct, adopted
by the Regional School board, including a list of corrective disciplinary actions for violation of the standards.
The school Director (director) has the responsibility to enforce the student conduct standards using reasonable
judgment. Each parent has a duty to assist the school in enforcing the standards of student conduct and
compulsory school attendance. Students are expected to attend school regularly and to demonstrate good
citizenship, enjoying the rights and fulfilling responsibilities set forth in the student conduct standards.

The standards apply to students while on school property, when at school-sponsored activities, and when going
to and from school. Students and staff have the primary responsibility for creating a climate of mutual respect,
honesty, and trust in order that the dignity of the individual is protected and the potential of each student may be
realized. The Director and those to whom he/she delegates the authority for the discipline of students, including
teachers, are responsible for the consistent and uniform application of all Board policies and regulations, and
rules of the Maggie L. Walker Governor’s School for Government and International Studies, which together set
forth the standards for student conduct.

The Director or designee shall determine the appropriate disciplinary measures for each case of misconduct by a
student, except where consequences are predetermined by specific Board policy or by law. Determinations of
disciplinary measures shall include considerations of the relative impact of a violation on the entire student
body as well as on the individual, the school, and the student's cumulative discipline record.

The Director or his/her designee shall inform, consult with, or refer to the Chairperson of the Superintendents’
Steering Committee, hereafter known as “Superintendent”, any discipline matters that involve situations of
extreme danger, acts of violence, threats to the school, and any discipline matters that involve unusual
circumstances or need special handling. The Director or his/her designee shall notify the parent of each
suspension and may request a parent conference prior to readmission. All disciplinary actions shall be taken in
accordance with due process requirements.

B. VIOLATION OF LAW AND BOARD POLICY (Standards Directory)

Violations of law may be handled by referring the case to law enforcement officials in addition to the use of
other disciplinary measures. Code of Virginia 822.1-279.3:1. Reports shall be made to the division
superintendent and to the principal or his designee on all incidents involving (i) the assault or assault and
battery, without bodily injury, of any person on a school bus, on school property, or at a school-sponsored
activity; (i) the assault and battery that results in bodily injury, sexual assault, death, shooting, stabbing,
cutting, or wounding of any person, or stalking of any person as described in § 18.2-60.3, on a school bus, on
school property, or at a school-sponsored activity; (iii) any conduct involving alcohol, marijuana,
cannabimimetic agents as defined in § 18.2-248.1:1, a controlled substance, imitation controlled substance, or
an anabolic steroid on a school bus, on school property, or at a school-sponsored activity, including the theft or
attempted theft of student prescription medications; (iv) any threats against school personnel while on a school
bus, on school property or at a school-sponsored activity; (v) the illegal carrying of a firearm, as defined in §
22.1-277.07, onto school property; (vi) any illegal conduct involving firebombs, explosive materials or devices,
or hoax explosive devices, as defined in § 18.2-85, or explosive or incendiary devices, as defined in § 18.2-
433.1, or chemical bombs, as described in § 18.2-87.1, on a school bus, on school property, or at a school-
sponsored activity; (vii) any threats or false threats to bomb, as described in § 18.2-83, made against school
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(Standards Directory)

personnel or involving school property or school buses; or (viii) the arrest of any student for an incident
occurring on a school bus, on school property, or at a school-sponsored activity, including the charge therefor.

"Destructive device" means (i) any explosive, incendiary, or poison gas, bomb, grenade, rocket having a
propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-
quarter ounce, mine, or other similar device; (ii) any weapon, except a shotgun or a shotgun shell generally
recognized as particularly suitable for sporting purposes, by whatever name known that will, or may be readily
converted to, expel a projectile by the action of an explosive or other propellant, and that has any barrel with a
bore of more than one-half inch in diameter that is homemade or was not made by a duly licensed weapon
manufacturer, any fully automatic firearm, any sawed-off shotgun or sawed-off rifle as defined in § 18.2-299 or
any firearm prohibited from civilian ownership by federal law; and (iii) any combination of parts either
designed or intended for use in converting any device into any destructive device described in this subsection
and from which a destructive device may be readily assembled. "Destructive device" does not include any
device that is not designed or redesigned for use as a weapon, or any device originally designed for use as a
weapon and that is redesigned for use as a signaling, pyrotechnic, line-throwing, safety, or other similar device,
nor shall it include any antique firearm as defined in subsection G of § 18.2-308.2:2.

"Firearm" means any weapon, including a starter gun, that will, or is designed or may readily be converted to,
expel single or multiple projectiles by the action of an explosion of a combustible material or the frame or
receiver of any such weapon. "Firearm" does not include any pneumatic gun, as defined in subsection E of §
15.2-915.4.

"One year" means 365 calendar days as required in federal regulations.

"School property" means any real property owned or leased by the school board or any vehicle owned or leased
by the school board or operated by or on behalf of the school board.

e Dangerous Objects, Firearms, Explosives, Arson- The following categories are considered extremely
serious violations which threaten a suitable and secure learning environment.

1. Any student determined to be in possession of or to have brought any prohibited weapon onto
school property or to a school-sponsored activity may be expelled for a period of not less than
one year (365 days). However, the school board may determine, based on the facts of a
particular case, in which special circumstances existed and that another disciplinary action or
term of expulsion is appropriate. The superintendent may conduct a review in such cases to
determine whether a disciplinary action other than expulsion is appropriate, and impose such
action.

2. The possession or representation of a firearm, whether loaded or unloaded, operative or
inoperative, on any school property or during any school activity, is prohibited unless
specifically authorized by school officials. Possession includes bringing a firearm onto school
property or to a school-sponsored event and storing it in a vehicle, locker, or other receptacle.

3. The use of a firearm or look-alike firearm, whether loaded or unloaded, operative or inoperative,
in a manner which threatens a person’s safety or health, will result in an automatic
recommendation for expulsion..

4. The possession of look-alike weapons, including, but not limited to, cap guns, squirt or water
guns, toy pistols, any pneumatic gun, as defined in subsection E of § 15.2-915.4, comb knives, is
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prohibited on school property. Possession includes bringing the item(s) onto school property or
to a school-sponsored event.

5. The possession of dangerous objects is prohibited. Dangerous objects (Standards Directory)
include the representation of items commonly understood to be inappropriate to school activities.
These items include, but are not limited to, bullets, machetes, brass knuckles, switchblades, any
dirk, knives, box cutters, other sharp objects, Chinese stars, mace, laser pointers, firecrackers,
fireworks, stink bombs. Possession includes bringing the item(s) onto school property, or to a
school-sponsored event. Also included is the misuse of common place objects, including but not
limited to keys, locks, scissors, drawing compass. Violation of this rule may result in a
recommendation for expulsion.

6. The possession or representation of any explosive or flammable material considered to have the
capacity to create an explosion or start a fire, including, but not limited to, firecrackers, lighter
fluid, and other flammable substances, is prohibited unless specifically authorized by school
officials. Possession includes bringing the item(s) onto school property or to a school-sponsored
event.

7. The use, intent to use or threat to use an explosive, including, but not limited to, fireworks,
smoke/stink bomb or any representation of an explosive device, is prohibited. A false threat or
the intent to create a false threat, including, but not limited to a bomb threat or false fire alarm
against students, school personnel or school property, is also prohibited. Possession includes
bringing the item(s) onto school property or to a school-sponsored event.

8. The use or the intent to use any material which may result in a fire on school property, or setting
fire or attempting to set fire to the property of students, staff, or volunteers is prohibited unless
specifically authorized by school officials.

Chemical Abuse- Drugs, Alcohol, Chemicals, Drug Paraphernalia- The unlawful manufacture,
distribution, dispensation, possession, use, or being under the influence of alcohol, anabolic steroids, or
any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, or other controlled
substance, imitation controlled substances, inhalants, or drug paraphernalia. Refusing to submit to
alcohol or drug testing in cases where the Director or designee has reasonable suspicion that the student
may be under the influence of drugs or, the possession of any medication or prescription drugs, even if
recommended or prescribed for the student's use. All medications shall be taken by the parent or
guardian to the clinic or designee for handling and safekeeping. Violation of this policy by students shall
result in suspension and/or expulsion according to the following schedule:

1. Alcohol- The first offense for possession, or use, or being under the influence of alcohol, or refusing
alcohol testing where a reasonable suspicion that the student may be under the influence will result
in a five-day out-of-school suspension. Subsequent offenses may result in a recommendation to the
School Board for extended suspension or expulsion.

2. Marijuana, Controlled Substance, Imitation Controlled Substance or Drug Paraphernalia- The
first offense for possession, use, or being under the influence of marijuana or any controlled
substance or possessing drug paraphernalia or refusing drug testing where a reasonable suspicion
that the student may be under the influence shall result in a ten day out-of-school suspension.
Subsequent offenses may result in a recommendation to the School Board for extended suspension
or expulsion. Parents, police and juvenile authorities shall be notified.

3. The Director will refer all first time violators: (1) to a substance abuse intervention program within
the students’ home school district. If this service is not provided by the home school district then the
parent(s) or guardian must find a private service at their expense, and demonstrate that the student
has successfully completed a Board approved program, (2) and their parent(s) or guardian to the
Superintendent.

4. All first violators of this policy will be suspended from participation in or attendance at after school
or school-sponsored activities for a period of 45 school days or the length of the suspension,
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whichever is greater, beginning with the date of suspension. A student violating this policy when
fewer than 45 days remain in the school year will complete the remaining days of suspension from
participation in or attendance at all after school or school-sponsored activities (Standards Directory)
beginning the first day of the next school year. This requirement may be waived by the
Superintendent if the parent(s) or guardian presents evidence of appropriate substance abuse
screening and intervention.

5. All violations will result in the loss of parking privileges for 365 days.

Distribution of Drugs or Alcohol- Students shall not possess drugs or drug paraphernalia on school

property or at a school-sponsored event with the intent to sell, give, share, pass on to, take orders for, or

arrange for a sale to occur before, during, or after school. Violation of this policy by students shall result

in suspension and/or expulsion according to the following schedule:

1. The first violation involving distribution, including selling, giving, or attempts to sell or give
shall result in a ten-day out-of-school suspension and may be recommended for expulsion.

2. The Director will refer all first violators and their parent(s) or guardian to the Superintendent for
a conference that must be completed prior to readmission.

3. All first violators of this policy will be suspended from participation in or attendance at all after
school or school-sponsored activities for a period of 45 school days or the length of the
suspension, whichever is greater, beginning with the date of suspension. A student violating this
policy when fewer than 45 days remain in the school year will complete the remaining days of
suspension from participation in or attendance at all after- school or school-sponsored activities
beginning the first day of the next school year.

Prescription Drugs- The illegal use of prescription drugs is prohibited. Further, no student may
have in his or her possession any prescription drug. The parent or legal guardian shall take all such
items to the clinic for safekeeping and administration within prescribed procedures. Students that
are required to self-medicate must have a note from the physician on file with the clinic.

1. Any student who possesses, distributes, or receives a prescription drug at any time while on
school property or at a school-sponsored activity may be recommended for expulsion by the
Director.

2. In the case of a first violation, the Superintendent’s designee may determine, based on the facts
of the particular case, that special circumstances exist and that another disciplinary action is
appropriate. Nothing herein shall prohibit the permanent expulsion of such students.

Over-the-Counter Drugs- No student may have in his her possession any over-the-counter drug,

even if recommended or prescribed for the student’s use. The parent or legal guardian shall take all

such items to the clinic for safekeeping and administration within prescribed procedures.

1. Possessing, using, distributing, or receiving over-the-counter drugs by a student is prohibited and
may result in a disciplinary action up to (10 day) suspension and may be recommended for
expulsion.

Tobacco Products- All students are PROHIBITED from the use and possession of tobacco
products, nicotine vapor products, e-cigarettes and alternative nicotine products, matches, and
lighters. Violation of this policy by students shall result in suspension and/or expulsion according to
the following schedule:

1. First offense: Three-day out-of-school suspension.

2. Second offense: Five-day out-of-school suspension.

3. Third offense: Ten-day out-of-school suspension and a referral of violators to a substance
intervention program required prior to readmission.

4. Fourth offense: Suspension for a minimum of ten days and may include a recommendation for
extended suspension and/or expulsion.
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C. VIOLATION OF SCHOOL REGULATIONS- (Standards Directory)

(See definitions section P for specifics)

Continued or willful disobedience. (See Defiance)

Defiance of authority of any employee of the school system.

Trespassing upon school property.

Willful interruption or substantial disturbance of any school function. (See Disruptive Behavior)
Leaving school grounds without the prior written permission of the Director or designee.
Absence from school or class without a valid excuse. (See Truancy)

Willfully misrepresenting oneself using E-mail or logging in or attempting to log in to a school
computer system server using an account not assigned the student by the computer system administrator.
(See Technology Acceptable Use Standards 80)

Cheating, plagiarism, or otherwise representing the work of others as one's own.

Gambling in any form is prohibited on school property or in association with any school activity.
Any other conduct which interferes with the orderly operation of the school.

Range of consequences in alphabetical order to be used alone or in combination as determined
appropriate by the Director. For descriptions, please see definitions section P.

Admonition and Counseling

Alternative placement

Confiscation of prohibited items
Detention before/after school

Detention in school

Exclusion from class

Expulsion

Grade adjustment/loss of credit for class
Recommendation for expulsion
Recommendation for long term suspension
Referral to law enforcement officials
Return of student to home school district
School probation

Special assignments

Suspension from co curricular activities
Suspension of computer privileges
Suspension out of school

Warning

Work Detail

D. THREATS TO PERSONS (Standards Directory)

Conduct of such character as to constitute a continuing danger to the physical well being of others.
Gang-related activity will not be tolerated. Symbols of gang membership are expressly prohibited (i.e.,
clothing that symbolizes association, rituals associated with, or activities by an identified group of
students-See definition of Gang-Related Activity).

Assault is to intentionally put one in fear by intimidation or threats. This includes, but is not limited to,
harassment based on sexual, religious or physical differences. Actions against any full or part-time
school employees engaged in their duties (not just teachers, principals, guidance counselors). Class 1
misdemeanor. Minimum of 15 days in jail, with at least 2 days to serve.
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Battery is any bodily hurt, however slight, done to another in an angry, rude or vengeful manner. In the
event of injury to a staff member, expulsion shall be recommended. Class 1 misdemeanor same as
above.

Profanity §18.2-416 Punishment for using abusive language to another. (Standards Directory)
If any person shall, in the presence or hearing of another, curse or abuse such other person, or use any
violent abusive language to such person concerning himself or any of his relations, or otherwise use
such language, under circumstances reasonable calculated to provide a breach of the peace, he shall be
guilty of a class 3 misdemeanor.

Bullying, either individually or as part of a group, no student shall harass other students. Repeated or
single incidents of negative behaviors targeting a specific victim. The following conduct is illustrative
of bulling: Physical intimidation, taunting, name calling, and insults. Comments regarding the race,
gender, religion, physical abilities or characteristics of associates of the targeted person. Falsifying
statements about other persons.

e Malicious wounding without a weapon.

e Cursing, or verbally abusing any person.

e Sexual misconduct, whether consensual or not.

e Aggravated sexual battery against a student less than 15 years-old.

e Verbal or physical harassment based upon another's race, gender, religion or disability.

e Use or possession of any type of weapon, either operable or inoperable, or a look-alike weapon.
Violation of this regulation will result in out-of-school suspension, and may include a recommendation
for expulsion.

e Use or possession of any object deemed by the Director to be hazardous to safety and welfare.

e Range of consequences —Same as Section C

E. THREATS TO PROPERTY (Standards Directory)

e Taking or attempting to take without permission another person's personal property or money including
school-owned property or money.

e Willfully causing, or attempting to cause damage to school property.

e Unauthorized occupancy of any part of the school or school grounds, or failure to leave promptly after
having been directed to do so by the Director, other school employee, or law enforcement officer.

o Willfully causing or attempting to cause damage to software, operating systems, or data files stored on
school computer systems.

e Any threat or attempt to bomb, burn or destroy in any manner a school building or any portion thereof.
Lighted firecrackers, or cherry bombs, stink bombs that contribute to a damaging fire will be considered
as arson.

e A student (or the student’s parent/guardian) shall be required to reimburse the school board for any
actual loss of, breakage or, destruction of, or failure to return property owned by or under the control of
the school board caused or committed by such student

¢ Range of consequences —Same as Section C

F. SEARCH AND SEIZURE (Standards Directory)

Lockers, desks and other storage facilities made available to students for temporary storage of their
personal possessions remain under the joint control of the school administration. The school
administration has the right to search lockers, desks and other storage facilities when the school
administration has reasonable suspicion to do so.

Vehicles parked on school property, lockers, desks and other storage facilities may be subject to
periodic random searches by school officials.
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e The school administration also has the right to search any student and the student's belongings when
there is reasonable suspicion to believe that the student possesses an item which violates law, or school
policies. In no event shall strip-searches of students be conducted.

G. PROCEDURES FOR SUSPENSIONS AND EXPULSIONS (Standards Directory)
1. Suspension for Ten Days or Less
The Director may suspend a pupil for ten or fewer school days using the following procedures:

e The student shall be apprised of the nature and facts of the alleged misconduct.
e The student shall be given an opportunity to explain his/her version of the facts.
e The Director or designee may conduct a further investigation into the matter.

e The student shall be informed of the conditions of the suspension, such as required parental
conference prior to return, prohibition from coming on school property and/or to scheduled school
activities, etc. A reasonable effort will be made to notify the student’s parent of the suspension,
inform the parent that a copy of the rules governing suspensions and the procedures for appeal are
being sent home with the student, and make arrangements for the student’s return home.

e The Director or designee shall execute a letter of suspension stating the condition of the suspension
the length of the suspension, the right to an appeal, the student’s right to return to school, and any
conditions for that return. Copies of the letter of suspension shall be given to the student, if possible,
and mailed to the student's parents and to the acting Superintendent or his/her designee.

2. Emergency Suspension

Any student whose presence poses a continuing danger to persons or property or an ongoing threat of disruption
may be summarily removed from school immediately and the notice, explanation of facts, and opportunity to
present his or her version required under Suspension for Ten Days or Less shall be given as soon as practicable
thereafter.

3. Suspension in Excess of Ten Days-§22.1-277.05

The Superintendent may suspend students from school for more than ten school days following a hearing before
the Superintendent/designee. The Superintendent may determine that transfer to another school serves the best
interest of the student and the school. The discipline committee of the school board may confirm or disapprove
the suspension of a student. A hearing shall be held before the discipline committee within ten days of the date
of notice from the Director. If the decision of the three-member committee to uphold the suspension is
unanimous, there is no right of appeal. If, however, the decision of the committee is not unanimous, the student
and his/her parent/guardian may appeal the decision to the full board. The Board will consider the appeal upon
the record of the suspension hearing within 30 calendar days of the appeal. When a student is placed on long-
term suspension, written notice of the suspension shall be sent in accordance with state law. Failure to file a
written appeal within the specified time will constitute a waiver of the right to an appeal.

4. Expulsion-§22.1-277.06
The Director, with the concurrence of the Superintendent, may recommend that a student be expelled. The
Director shall notify the student and his parent(s) or guardian in writing of the following:
e The proposed action and the reasons therefore;
e The right of the student and his parent(s) or guardian to a hearing before the Superintendent under
the procedure promulgated by the Superintendent; and
e The right to inspect the student's school records; the student and his parent(s) shall also be provided
with a copy of the Standards of Conduct.
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If the Superintendent/designee upholds the recommendation of expulsion, after an opportunity for a hearing, the
student shall be suspended until the matter is decided by the Board. The Superintendent may impose a lesser
sanction.

If the Director's recommendation of expulsion is upheld by the Superintendent, the student and his parent(s) or
guardian may request a hearing before the Board. Such request must be in writing and must be filed with the
Superintendent within seven calendar days of the decision to uphold the Director's recommendation. Failure to
file a written request within the specified time will constitute a waiver of the right toa  (Standards Directory)
hearing before the Board. Upon a timely request for a hearing before the Board, the Superintendent shall notify
the student and his parent(s) or guardian of the time and place of the hearing.

5. Board Hearing

The procedure for the Board hearing shall be as follows:

e The Board shall determine the propriety of attendance at the hearing of persons not having a direct
interest in the hearing. The hearing shall be private unless otherwise specified by the Board.

e The Board may ask for opening statements from the Director or his representative and the student or
his parent(s) (or their representative) and, at the discretion of the Board, may allow closing
statements.

e The parties shall then present their evidence. Because the Director has the ultimate burden of proof,
he shall present his evidence first. Witnesses may be questioned by the Board members and by the
parties (or their representative). The Board may, at its discretion, vary this procedure, but it shall
afford full opportunity to both parties for presentation of any material or relevant evidence and shall
afford the parties the right of cross-examination; provided, however, that the Board may take
testimony of student witnesses outside the presence of the student, his parent(s) and their
representative if the Board determines at its discretion, that such action is necessary to protect the
student witness.

e The parties shall produce such additional evidence as the Board may deem necessary. The Board
shall be the judge of the relevancy and materiality of the evidence.

o Exhibits offered by the parties may be received in evidence by the Board and, when so received,
shall be marked and made part of the record.

e The Board may, by majority vote, uphold, reject, or alter the recommendation.
e The Board shall transmit its decision to the student, his parent(s), the Director and Superintendent.

The Chairman of the Board may elect, at his/her discretion, to appoint a committee of the Board to hear the
expulsion case. In the event a committee conducts the hearing, the student or his parent(s) may appeal the
committee's decision to the full Board. The appeal must be in writing and must be filed with the Superintendent
within five calendar days of the committee's decision. Failure to file a written appeal within the specified time
will constitute a waiver of the right to an appeal. The Board will decide the appeal upon the record of the case
within 30 calendar days of the request for an appeal. No statements, witnesses or evidence may be presented at
this appeal unless specifically requested by the Chairman of the Board.

H. Discipline of Students with Disabilities (Standards Directory)

1. Definition

For purposes of this section, a student will be considered disabled if he or she has been identified as disabled by
the Eligibility Committee and has not subsequently been terminated from the special education program.

2. Short-Term Suspension

Students with disabilities may be suspended for ten days or less at a time in accordance with regular suspension
procedures.

e The Director is to keep a tally of the total number of days of suspension received by each disabled
student. When a student has accumulated more than ten days of suspension in any single school year,
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the Director must refer the student to the coordinator of special education in the home school
division for a review of the student's educational program and to consider whether the suspensions
have effected a change in placement. More than 10 cumulative days of suspension in a single school
year may be a change in placement requiring reevaluation and procedural protections. Factors to
consider in determining whether a change in placement has occurred are the length of each
suspension, the proximity of the suspensions and the total number of days suspended in a single
year. If it is determined that future suspensions would result in a change in ~ (Standards Directory)
placement, then the procedures in Section 3 for Long-Term Suspension and Expulsion must be
followed. In any case, once suspensions have totaled ten days in a single school year, the coordinator
of special education in the home school division shall convene an IEP committee meeting to
determine if any modifications in the special education program including up-dated evaluations are
required. Customary procedures for notice of evaluation and of the IEP meeting, including
procedural safeguards, must be followed.

e Suspension from the bus and in-school suspension may count as a day of suspension if the student
does not receive the services specified in the IEP during the suspension.

3. Long-Term Suspension and Expulsion
If it is proposed that a student with a disability be expelled or receive a single suspension of more than ten days,
the following procedures must be followed in addition to the regular suspension and expulsion procedures:

e The Coordinator of Student Conduct in the home school district or designee shall be notified
immediately by the Director of the proposed disciplinary action.

e Because long-term suspensions and expulsions are a change in placement, notice of the
contemplated change in placement and notice of procedural safeguards must be given to the
parent(s) or guardian. The Coordinator of Student Conduct of the home school district or designee is
responsible for seeing that these notices are given.

e Updated evaluations must be performed to assess the student's current functioning with emphasis on
evaluating the conduct which gave rise to the proposed disciplinary action. Notice of re-evaluation
must be given to the parent(s) or guardian and permission obtained by the Coordinator of Student
Conduct or designee. The re-evaluation should be completed within ten days of the date of
suspension.

e A Disciplinary Review Committee composed of the members of the IEP Committee and others as
specified below, must be convened immediately after receipt of the updated evaluations to determine
whether there is a direct causal relationship between the student's disability and the conduct and
whether the placement is appropriate.

The committee should be composed of members familiar with special education and/or the student. The
following are to serve as members of the committee and additional members may be appointed by the
Coordinator of Student Conduct or designee:
e Director/ or administrative designee
Special Education Teacher
School Psychologist
Coordinator of Student Conduct or Designee
School Social Worker
Parent(s) or Guardian

The parent(s) or guardian is to be notified of the committee meeting and invited to participate. The Coordinator
of Student Conduct or designee shall be responsible for notifying the parent(s) or guardian of the time, date,
place, and purpose of the meeting and must identify the individuals who will be attending the meeting.
Accommodations in the scheduling should be made to permit the parents' or guardian's attendance.
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Documentation of efforts to notify the parent(s) or guardian shall be maintained. If the parent(s) or guardian
decline to attend or fail to attend after having been given notice, the committee may meet without them. The
parent(s) or guardian may have representation during the meeting at their own expense, if desired. The
committee is to consider the updated evaluations, the student's records, and any information or evidence
presented by the school division or parent(s) or guardian. The committee will then decide whether there is a
direct causal relationship between the student's disability and the conduct and whether the current placement is
appropriate. Minutes of the meeting shall be maintained. The minutes shall include those (Standards Directory)
attending, the information considered, the vote of the committee and the rational for the decision. The
Coordinator of Student conduct or designee shall give written notification to the parent(s) or guardian of the
committee's decision and of procedural safeguards including the right to contest the committee's decision
through a due-process hearing. If the committee determines the student's disability and conduct have no direct
causal relationship, the student may be considered for a long-term suspension or expulsion through the regular
disciplinary procedures.

If the committee determines the student's disability and conduct have a direct causal relationship, the student
may not receive a long-term suspension or expulsion but may still be suspended to the maximum of ten days at
a time if the student has not already served a full ten days of suspension for the same conduct. The student may
not be suspended from school for more than ten days while the evaluation and committee process is being
followed unless the parent(s) or guardian gives permission for a longer suspension or for a change in placement,
which may be homebound instruction. In the absence of parental consent, authorization for a longer suspension
or change in placement may be sought from the court. Authorization from the court should only be sought in
those cases where the student is considered dangerous to himself or others. During the pendency of any
proceedings to contest the imposition of discipline, and except as provided in the previous paragraph, the
student must remain in his or her current educational placement.

4. In those cases where handling of discipline is specified in the student's IEP, the IEP’s provisions shall
supersede this regulation.

(Standards Directory)

I. PROCEDURE FOR APPEALING OUT-OF-SCHOOL SUSPENSIONS OF TEN DAYS OR LESS
Code of Virginia §22.1-277.04 A decision to suspend a student out of school for ten or fewer days or less may
be appealed by the student, parent or legal guardian. An appeal of a suspension shall not hold the suspension in
abeyance. Failure to file a written notice of appeal within the prescribed time will constitute a waiver of the
right to appeal. The student or his/her parent may appeal a suspension to the Director of the school, then to the
Superintendent in the following manner: A parent/guardian shall submit a written letter of appeal to the
Director of the school within two administrative working days of notification of the suspension. The parent or
legal guardian should state specifically the reason(s) for the appeal and consider the following before appealing
a suspension: (A) whether the facts warrant the suspension; (B) if the consequences were appropriate for the
behavior; and (C) were school procedures followed. Failure to file a written appeal within the specified time
will constitute a waiver of the right to appeal.

e The Director shall review the suspension and all the evidence, and render a decision.

e To appeal further, the parent shall submit written notice to the Director, within two days
administrative working days of the Director's decision upholding the suspension, requesting that the
Director forward the letter of appeal to the Superintendent for a review. The Superintendent shall
review the information, gather additional information, and/or conduct a hearing if necessary, and
render a decision. For suspensions of ten days or less, the decision of the Superintendent shall be
final.
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J. PROCEDURE FOR APPEALING OUT-OF-SCHOOL SUSPENSIONS OF MORE THAN TEN
DAYS AND EXPULSIONS (Standards Directory)

Code of Virginia §22.1-277.05The Superintendent/designee may suspend students from school in excess of ten
school days after the pupil and his parent(s) or guardian have been provided by the Director written notice of
the proposed action and the reason therefore and of the right to a hearing. A parent may appeal a suspension in
excess of ten days to the Regional School Board in the following manner:

e The appeal must be in writing and must be filed with the Chairperson of the (Standards Directory)
Board within seven calendar days of the Superintendents decision to suspend in excess of ten days.
Failure to file a written appeal within the specified time will constitute a waiver of the right to appeal.

e The Board shall, within thirty calendar days of the decision to suspend in excess of ten days, conduct
a review of the record and render a decision.

Code of Virginia §22.1-277.06 “Expulsion”- is defined as “any disciplinary action imposed by a school
board or a committee thereof, as provided in school board policy, whereby a student is not permitted to
attend school within the school division and is ineligible for readmission for 365 calendar days after the date
of the expulsion.”

(Standards Directory)
K. PROCEDURE FOR APPEALING OUT-OF-SCHOOL EXCLUSIONS FOR ATTENDING MLWGS
Code of Virginia §22.1-277.2. Authority to exclude students under certain circumstances; petition for
readmission; alternative education program.
¢ Any student suspended for more than 30 days, expelled, or returned to his/her home school division
shall be excluded from attendance from the Maggie L. Walker Governor’s School for Government and
International Studies unless petitioned by the home school division and approved by the Board.

L. TEACHER REMOVAL OF STUDENTS FROM CLASS (Standards Directory)
Teachers shall have the initial authority to remove students from class for disruptive behavior. Disruptive
behavior is defined as a violation governing student conduct that interrupts or obstructs the learning
environment.

1. Criteria for Removal

Prior to the removal of a student from class under this policy, the following criteria must be met:

e The removal of the student from the class is necessary to restore a learning environment free from
interruptions and obstructions caused by the student's behavior.

e The removal of the student occurs only after teacher or administrative interventions have failed to
end the disruptive behavior. However, nothing shall preclude the immediate removal of a student
for behavior that might warrant suspension from school.

e The removal of a student is an appropriate response to student behavior that is a violation of the rules
of conduct.

e Written notice of the student’s behavior and removal from class is given to the parent by the teacher.

When all of the above criteria have been satisfied, teacher removal of a student from class shall be deemed
appropriate.

2. Requirements for Incident Reports

No removal under this policy shall occur unless two prior written incident reports have been filed with the
Director or his/her designee.

3. Procedures for Written Notification of Student and Parents

The Director or his/her designee shall provide copies of any incident reports and supportive documentation to
the student and his or her parents and notify them of the opportunity to meet with the teacher and/or school
administrators to discuss the behavior and the possible consequences if the behavior continues. The teacher
shall document, in writing, his or her attempts to request and encourage the parents to meet with school
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administrators and/or the teacher. Such notice and documentation shall be required for each incident report and
student removal. The removal of the disruptive student shall be facilitated by the Director or his/her designee.
4. Guidelines for Alternative Assignment and Instruction of Removed Students

The Director shall determine the appropriate placement of the student. The Director has several options
regarding the placement of a removed student including, but not limited to:

a. Assigning the student to an alternative program.
b. Assigning the student to another class.

c. Sending the student to the Director's or Assistant Director ’s office or study hall. If the Director or
Assistant Director chooses this option, the teacher shall provide and evaluate appropriate make-up work
for the student.

d. Suspending or expelling the student. If the Director chooses this option, alternative instruction and
assignment, if any, shall be provided according to Board policy and in the case of students with
disabilities, in accordance with federal law.

e. Returning the student to class (see procedures below).

5. Procedure for the Student's Return to Class

The Director or his/her designee shall determine, after consultation with the teacher, the duration of the
student's removal from class. The Director or his/her designee shall notify the teacher of the decision to return
the student to class. The following procedure shall apply if the teacher disagrees with the Director's decision to
return a student to the class:

a. The teacher and Director shall discuss the teacher's objection to returning the student to class and the
Director's reason for returning the student.

b. The teacher, after meeting with the Director, may appeal the Director's decision to the Superintendent
within one school day. The incident reports and supporting documentation must accompany the appeal.
After discussion with the Director and teacher or receiving their written comments, the decision of the
Superintendent shall be final. The decision shall be made within forty-eight hours of the teacher's
appeal. During the appeal process, the student shall not be returned to class and the Director will
determine an appropriate placement for the student.

Once the decision has been made to return the student to class, the teacher and Director shall develop a plan to
address future disruptive behavior.
6. Other Provisions

a. The Director shall ensure that students removed from class under this policy continue to receive an
education in accordance with Board policies.

b. Application of this policy to students with disabilities shall be consistent with federal and state law
and regulations as well as Board policy regarding students with disabilities.

c. Teacher deficiencies in classroom management if applicable shall be addressed in teacher evaluations
pursuant to Board Policy.

d. This policy does not limit or restrict the ability of school employees to apply other policies,
regulations or laws for maintaining order in the classroom.

M. PROHIBITION AGAINST HARRASSMENT AND RETALIATION-STUDENT (Standards Directory)
I Policy Statement #8000

The Maggie L. Walker Governor’s School Regional School Board is committed to maintaining an
educational environment and workplace that is free from harassment. In accordance with law, the Board
prohibits harassment against students, employees, or others on the basis of sex, gender, race, color, national
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origin, disability, religion, ancestry, age, marital status, genetic information or any other characteristic protected
by law or based on a belief that such characteristic exists at school or any school sponsored activity. The
Maggie L. Walker Governor’s School Regional School Board is an equal opportunity employer.

It is a violation of this policy for any student or school personnel to harass a student or school personnel
based on sex, gender, race, color, national origin, disability, religion, ancestry, age, marital status, genetic
information or any other characteristic protected by law or based on a belief that such characteristic exists at
school or any school sponsored activity. Further, it is a violation of this policy for any school personnel to
tolerate harassment based on a student’s or employee’s sex, gender, race, color, national origin, disability,
religion, ancestry, age, marital status or genetic information or any other characteristic protected by law or
based on a belief that such characteristic exists at school or any school sponsored activity, by students, school
personnel or third parties participating in, observing or otherwise engaged in school sponsored activities.

For the purpose of this policy, school personnel includes school board members, school employees,
agents, volunteers, contractors or other persons subject to the supervision and control of the School Division.

Maggie L. Walker Governor’s School shall: (1) promptly investigate all complaints, written or verbal, of
harassment based on sex, gender, race, color, national origin, disability, religion, ancestry, age, marital status,
genetic information or any other characteristic protected by law or based on a belief that such characteristic
exists at school or any school sponsored activity; (2) promptly take appropriate action to stop any harassment
and (3) take appropriate action against any student or school personnel who violates this policy and take any
other action reasonably calculated to end and prevent further harassment of school personnel or students.

1. Definitions (Standards Directory)

A. Harassment Based on Sex.

Harassment based on sex consists of unwelcome sexual advances, requests for sexual favors, sexually
motivated physical conduct or other verbal or physical conduct or communication, which may include use
of cell phones or the internet, of a sexual nature when

e submission to that conduct or communication is made a term or condition, either explicitly or
implicitly, of obtaining or retaining employment or education;

e submission to or rejection of the conduct or communication by an individual is used as a factor in
decisions affecting that individual’s employment or education; or

e that conduct or communication substantially or unreasonably interferes with an individual’s
employment or education, or creates an intimidating, hostile or offensive employment or
educational environment (i.e. the conduct is sufficiently serious to limit a student’s or employee’s
ability to participate in or benefit from the educational program or work environment).

Examples of conduct which may constitute harassment based on sex if it meets the immediately
preceding definition include:

e unwelcome sexual physical contact

e unwelcome ongoing or repeated sexual flirtation or propositions, or remarks

e sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or sexually degrading
descriptions

e graphic comments about an individual’s body

e sexual jokes, notes, stories, drawings, gestures or pictures

e spreading sexual rumors
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touching an individual’s body or clothes in a sexual way

displaying sexual objects, pictures, cartoons or posters

impeding or blocking movement in a sexually intimidating manner

sexual violence

e display of written materials, pictures, or electronic images

e unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct based on sex or sex
stereotyping

B. Harassment Based on Race, National Origin, Disability or Religion (Standards Directory)

Harassment based on race, national origin, disability or religion consists of physical or verbal
conduct, which may include use of cell phones or the internet, relating to an individual’s race, national
origin, disability or religion when the conduct

e creates an intimidating, hostile or offensive working or educational environment; o¢

e substantially or unreasonably interferes with an individual’s work or education; or

e otherwise is sufficiently serious to limit an individual’s employment opportunities or to limit a
student’s ability to participate in or benefit from the education program.

Examples of conduct which may constitute harassment based on race, national origin, disability or
religion if it meets the immediately preceding definition include:

e graffiti containing racially offensive language

e name calling, jokes or rumors

e physical acts of aggression against a person or his property because of that person’s race, national
origin, disability or religion

e hostile acts which are based on another’s race, national origin, religion or disability

e written or graphic material which is posted or circulated and which intimidates or_threatens
individuals based on their race, national origin, disability or religion

C. Additional Prohibited Behavior (Standards Directory)

Behavior that is not unlawful or does not rise to the level of illegal harassment or retaliation may
nevertheless be unacceptable for the educational environment or the workplace. Demeaning or otherwise
harmful actions are prohibited, particularly if directed at personal characteristics including, but not limited to,
socioeconomic level, sexual orientation, or perceived sexual orientation.

11, Complaint Procedure
A. Formal Procedure
1. File Report

Any student or school personnel who believes he or she has been the victim of harassment
based on sex, gender, race, color, national origin, disability, religion, ancestry, age, marital status, or
genetic information or any other characteristic protected by law or based on a belief that such
characteristic exists by a student, school personnel or a third party should report the alleged
harassment to one of the Compliance Officers designated in this policy or to any school personnel.
The alleged harassment should be reported as soon as possible, and the report generally should be
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made within fifteen (15) school days of the occurrence. Further, any student who has knowledge of
conduct which may constitute prohibited harassment should report such conduct to one of the
Compliance Officers designated in this policy or to any school personnel. Any school personnel
who has notice that a student or other school personnel may have been a victim of prohibited
harassment shall immediately report the alleged harassment to one of the Compliance Officers
designated in this policy.

(Standards Directory)

The reporting party should use the form, Report of Harassment-Student, 8000-F, to make
complaints of harassment. However, oral reports and other written reports shall also be accepted.
The complaint should be filed with either the Director or one of the Compliance Officers designated
in this policy. The Director shall immediately forward any report of alleged prohibited harassment
to the Compliance Officer. Any complaint that involves the Compliance Officer or Director shall be
reported to the Chairman of the Superintendent’s Steering Committee.

The complaint, and identity of the complainant and alleged harasser, will be disclosed only to
the extent necessary to fully investigate the complaint and only when such disclosure is required or
permitted by law. Additionally, a complainant who wishes to remain anonymous shall be advised
that such confidentiality may limit the School’s ability to fully respond to the complaint.

Investigation

Upon receipt of a report of alleged prohibited harassment, the Compliance Officer shall
immediately authorize or undertake an investigation. The investigation may be conducted by school
personnel or a third party designated by the school. The investigation shall be completed as soon as
practicable, which generally should be not later than 14 school days after receipt of the report by the
Compliance Officer. Upon receiving the complaint, the Compliance Officer shall acknowledge
receipt of the complaint by giving written notice that the complaint has been received to both the
person complaining of harassment and the person accused of harassment. Also upon receiving the
complaint, the Compliance Officer shall determine whether interim measures should be taken
pending the outcome of the investigation. Such interim measures may include, but are not limited
to, separating the alleged harasser and the complainant and, in cases involving potential criminal
conduct, determining whether law enforcement officials should be notified. If the Compliance
Officer determines that more than 14 school days will be required to investigate the complaint, the
complainant and the accused shall be notified of the reason for the extended investigation and of the
date by which the investigation will be concluded. If the alleged harassment may also constitute
child abuse, then it must be reported to the Department of Social Service.

The investigation may consist of personal interviews with the complainant, the alleged
harasser, and any others who may have knowledge of the alleged harassment or the circumstances
giving rise to the complaint. The investigation will consider witnesses and evidence from both the
alleged harasser and the person allegedly harassed. The investigation may also consist of the
inspection of any other documents or information deemed relevant by the investigator. Maggie L.
Walker Governor’s School shall take necessary steps to protect the complainant and others pending
the completion of the investigation.

In determining whether alleged conduct constitutes a violation of this policy, the division
shall consider, at a minimum: (1) the surrounding circumstances; (2) the nature of the behavior; (3)
past incidents or past or continuing patterns of behavior; (4) the relationship between the parties; (5)
how often the conduct occurred; (6) the identity of the alleged perpetrator in relation to the alleged
victim (i.e. whether the alleged perpetrator was in a position of power over the alleged victim); (7)
the location of the alleged harassment; (8) the ages of the parties and (9) the context in which the
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5.

alleged incidents occurred. Whether a particular action or incident constitutes a violation of this
policy requires a case by case determination based on all of the facts and circumstances revealed
after a complete and thorough investigation.

The Compliance Officer shall issue a written report to the Director upon completion of the
investigation. If the complaint involves the Director, then the report shall be sent to the Chairman of
the Superintendent’s Steering Committee. The report shall include a determination of whether the
allegations are substantiated, whether this policy was violated and recommendations for corrective
action, if any.

All employees shall cooperate with any investigation of alleged harassment conducted under
this policy or by an appropriate state or federal agency.

(Standards Directory)

Action by Director

Within 5 school days of receiving the Compliance Officer’s report, the Director or designee
shall issue a decision regarding whether this policy was violated. This decision must be provided in
writing to the complainant and the alleged perpetrator. If the Director or designee determines that it
is more likely than not that prohibited harassment occurred, the Maggie L. Walker Governor’s
School shall take prompt, appropriate action to address and remedy the violation as well as prevent
any recurrence. Such action may include discipline up to and including expulsion or discharge.
Whether or not the Director or designee determines that prohibited harassment occurred, the Director
or designee may determine that school-wide training be conducted or that the complainant receives
counseling.

Appeal

If the Director or designee determines that no prohibited harassment occurred, the employee
or student who was allegedly subjected to harassment may appeal this finding to the Chairman of the
Superintendent’s Steering Committee within 5 school days of receiving the decision. Notice of
appeal must be filed with the Director who shall forward the record to the Chairman of the
Superintendent’s Steering Committee. The Chairman of the Superintendent’s Steering Committee
shall make a decision within 30 calendar days of receiving the record. The Chairman of the
Superintendent’s Steering Committee may ask for oral or written argument from the aggrieved party
the Director and any other individual the Chairman of the Superintendent’s Steering Committee
deems relevant. Written notice of the Chairman of the Superintendent’s Steering Committee decision
will be given to both the alleged harasser and the person allegedly harassed.

If the Director or designee determines that prohibited harassment occurred and discipline is
imposed, the disciplined person may appeal the disciplinary sanction in the same manner as any
other such sanction would be appealed.

Employees may choose to pursue their complaints under this policy through the relevant
employee grievance procedure instead of the complaint procedure in this policy.

Compliance Officer and Alternate Compliance Officer

The Maggie L. Walker Governor’s School Regional School Board has designated

Philip Tharp, Assistant Director-Operations
Maggie L. Walker Governor’s School

1000 N. Lombardy St., Room 100
Richmond, VA 23220
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804-354-6800x1001
ptharp@gsgis.k12.va.us

as the Compliance Officer responsible for identifying, investigating, preventing and remedying
prohibited harassment. Complaints of harassment may also be made to the Alternate Compliance
Officer

Dr. Wendy Taylor Ellis, Assistant Director- Curriculum and Instruction
Maggie L. Walker Governor’s School

1000 N. Lombardy St., Room 212

Richmond, VA 23220

804-354-6800x2120

wellis@gsgis.k12.va.us

The Compliance Officer shall (Standards Directory)

receive reports or complaints of harassment;

conduct or oversee the investigation of any alleged harassment;

assess the training needs of the school in connection with this policy;

arrange necessary training to achieve compliance with this policy; and

ensure that any harassment investigation is conducted by an impartial investigator who is trained
in the requirements of equal employment/education opportunity, and has the authority to protect
the alleged victim and others during the investigation.

B. Informal Procedure

If the complainant and the person accused of harassment agree, the student’s Director or designee may
arrange for them to resolve the complaint informally with the help of a counselor, teacher, or administrator.

If the complainant and the person accused of harassment agree to resolve the complaint informally, they
shall each be informed that they have the right to abandon the informal procedure at any time in favor of the
initiation of the Formal Procedures set forth herein. The Director or designee shall notify the complainant and
the person accused of harassment in writing when the complaint has been resolved. The written notice shall
state whether prohibited harassment occurred.

V. Retaliation

Retaliation against students or school personnel who report harassment or participate in any related
proceedings is prohibited. Maggie L. Walker Governor’s School shall take appropriate action against students
or school personnel who retaliate against any student or school personnel who reports alleged harassment or
participates in related proceedings. The Compliance Officer will inform persons who make complaints, who
are the subject of complaints, and who participate in investigations, of how to report any subsequent problems.

V. Right to Alternative Complaint Procedure

Nothing in this policy shall deny the right of any individual to pursue other avenues of recourse to
address concerns relating to prohibited harassment including initiating civil action, filing a complaint with
outside agencies or seeking redress under state or federal law.

VI.  Prevention and Notice of Policy
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Training to prevent harassment based on sex, gender, race, color, national origin, disability, religion,
ancestry, age, marital status, and genetic information should be included in employee and student orientations as
well as employee in-service training.

This policy shall be (1) displayed in prominent areas of the building in a location accessible to students,
parents and school personnel, (2) included in the student and employee handbooks; and (3) sent to parents of all
students within 30 calendar days of the start of school. Further, all students, and their parents/guardians, and
employees shall be notified annually of the names and contact information of the Compliance Officers.

VII.  False Charges

Students or school personnel who knowingly make false charges of harassment shall be subject to
disciplinary action as well as any civil or criminal legal proceedings.

Adopted: April 18, 2013 (Standards Directory)
Legal Refs: 20 U.S.C. 88 1681-1688. 29 U.S.C. § 794. 42 U.S.C. §8 2000d-2000d-7.

42 U.S.C. 88 2000e-2000e-17. 42 U.S.C. § 2000ff-1. 34 C.F.R. 106.9.

Code of Virginia, 1950 as amended, 88 2.2-3900, 2.2-3901, 2.2-3902.

N. Hazing of Students

It is unlawful to haze or otherwise mistreat so as to cause bodily injury to any student at any school or in any
school activity whether it be part of an initiation ritual for club or extra curricular activity membership or
athletic program. Students found to be in violation of such policy will be suspended out of school for
harassment. Any student found guilty of hazing by the court system may be recommended to the Board for
expulsion. Complaints of hazing shall be reported to the Director to be investigated using the same procedures
as for sexual harassment. Hazing is a Class 1 misdemeanor which may be punished by confinement in jail for
up to 12 months and a fine of up to $2500, or both, in addition to any disciplinary consequences which may be
imposed. In addition, any person receiving bodily injury by hazing has a right to sue, civilly, the person or
persons guilty thereof, whether adults or minors. The Director shall report the hazing to the local
Commonwealth Attorney. Legal Reference: Code of Virginia § 18.2-56, Assaults and Bodily Wounding

O. Technology Acceptable Use Standards for Students (Per Board Policy No. 2065 (Standards Directory)
1. Acceptable Use. The Maggie L. Walker Governor's School network, which includes online resources, is

provided to support the instructional program and further student learning. The MLWGS network is to
be used in a responsible, ethical, and legal manner in accordance with the mission of Maggie L. Walker
Governor's School. See examples of acceptable use below.
e to complete classroom assignments

to participate in collaborative efforts

to access real-time data

to access unique resources

to publish information and resources

to conduct research

to communicate broadly and effectively

no

Privilege. Access to the network is a privilege, not a right.
3. Unacceptable Use. Each user is responsible for his or her actions on the computer system. Prohibited
conduct includes but is not limited to:
e using the network for any illegal or unauthorized activity, including violation of copyright or
contracts, or transmitting any material in violation of any federal, state, or local law.
e sending, receiving, viewing or downloading illegal material via the computer system.
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unauthorized downloading of software.

using the computer system for private financial or commercial purposes.

wastefully using resources, such as file space.

gaining unauthorized access to resources or entities.

e posting material created by another without his or her consent.

e submitting, posting, publishing, or displaying any obscene, profane, (Standards Directory)
threatening, illegal, or other inappropriate material.

e using the computer system while access privileges are suspended or revoked.

e vandalizing the computer system, including destroying data by creating or spreading viruses or by
other means.

e intimidating, harassing, bullying, or coercing others.

e threatening illegal, or immoral acts.

Network Etiquette. Each user is expected to abide by generally accepted rules of etiquette, including the

following:

e De polite.

e users shall not forge, intercept, or interfere with electronic mail messages.

e use appropriate language. The use of obscene, lewd, profane, lascivious, threatening, or
disrespectful language is prohibited.

e users shall not post personal information other than directory information about themselves or

others.

users shall respect the computer system’s resource limits.

users shall not post chain letters or download large files.

users shall not use the computer system to disrupt others.

users shall not modify or delete data owned by others.

Liability. The Regional School Board makes no warranties for the computer system it provides. The
Regional School Board shall not be responsible for any damages to the user from use of the computer
system, including loss of data, non-delivery or missed delivery of information, or service interruptions.
Maggie L. Walker Governor’s School denies any responsibility for the accuracy or quality of
information obtained through the computer system. The user agrees to indemnify the Regional School
Board for any losses, costs, or damages incurred by the Regional School Board relating to or arising out
of any violation of these procedures.

Security. Computer system security is a high priority for the school. If any user identifies a security
problem, the user shall notify the director or his/her designee or a system administrator immediately.
All users shall keep their passwords confidential and shall follow computer virus protection procedures.

Vandalism. Intentional destruction of or interference with any part of the computer system through
creating or downloading computer viruses or by any other means is prohibited.

Charges. Maggie L. Walker Governor’s School assumes no responsibility for any unauthorized charges
or fees as a result of using the computer system, including telephone, data, or long-distance charges.

Electronic Mail. Maggie L. Walker Governor’s School electronic mail system is owned and controlled
by Maggie L. Walker Governor’s School. Maggie L. Walker Governor’s School provides electronic
mail for the purpose of aiding current students and school board employees in fulfilling their duties and
as an educational tool. Electronic mail is not private. Students’ electronic mail will be monitored. The
electronic mail of staff may be monitored and accessed by the school. All electronic mail may be
archived. Unauthorized access to an electronic mail account by any student or employee is prohibited.
Users may be held responsible and personally liable for the content of any electronic message they
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10.

11.

12.

create or that is created under their account or password. Downloading any file attached to an electronic
message is prohibited unless the user is certain of that message’s authenticity and the nature of the file.

Enforcement. Software will be installed on the school’s computers having Internet access to filter or
block internet access through such computers to child pornography and obscenity. The online activities
of users may also be monitored manually. Any violation of these regulations shall result in loss of
computer system privileges and may also result in appropriate disciplinary action, as determined
by Regional School Board policy, or legal action. (Standards Directory)

Responsibilities of Educators, Parents and Students

e Educators should monitor Internet use by providing an academic purpose and a possible list of appropriate
sites to use before allowing students to go online.

e Educators should model safe and appropriate Internet use and take every opportunity to warn children of
potential Internet dangers.

e Students should use the Internet wisely and know that all information is not valid or appropriate.

e Students should practice safe and appropriate Internet use to protect themselves from possible harm.

e If students are confronted by a sexual predator or cyberbully, they should get adult help.

e Students need to recognize which activities, such as games and downloading, are safe and legal.

e Families should reach agreements about what is acceptable Internet activity.

e Parents should understand potential dangers on the Internet and prepare children with techniques to
recognize and avoid them.

e Parents should monitor where their children go online, how long they stay there and watch for indicators
that their child may be in danger.

Specific Standards for Maggie Walker Governor's School Students (Standards Directory)

o All computer users have the responsibility to use computer resources in a responsible, ethical, and legal
manner. The following rules and conditions apply to all users of computer resources and services. Network
resources include, but are not limited to, the following: host computers, file servers, desktop computers,
laptops, wireless access points, software, data projectors and internal or external communication networks.

e Violation may result in disciplinary action by the school, up to and including revocation of network account,
expulsion, and/or legal action as deemed appropriate. Additionally, violation of copyright laws may result in
prosecution under such laws.

e Should a user feel a disciplinary action is unjust, it may be appealed to an administrative panel for review.

e Users must comply with all software licenses, copyrights, and other state and federal laws governing
intellectual property.

e Users shall not alter or copy any files belonging to another user without first obtaining permission from the
owner of the file. The ability to read, alter or copy a file belonging to another user does not imply
permission to do so.

e Users shall be responsible for safeguarding their passwords. Individual passwords should not be printed,
scanned or stored on-line, or given to others. Users are responsible for all transactions made using their
passwords.

e When accessing the Internet, users are reminded to keep all personal information private, such as full name,
address, phone number (including cell phone), and personal photos.

e For personal safety reasons, exercise caution in Internet communication with unknown people.

e Fraudulent, harassing, embarrassing, indecent, profane, obscene, intimidating, or any unlawful material
shall not be sent by e-mail or other form of electronic communication or displayed on or stored in MLWGS's
computers and networks. Users encountering or receiving such material must immediately report the
incident to a school administrator for investigation.

54




e Users may not run any executable files from a jump drive or other external device or server. The only
executable files that may be run are approved by the network manager.

e Users may not play games (Internet based or otherwise) on any school computer unless deemed necessary
by a classroom teacher for a class assignment.

e Users are strongly encouraged to backup all local files to either the network or other external device.

e Users should use the same care in drafting e-mail and other electronic documents as they would for any
other written communication. Anything created on the computer may, and likely will, be reviewed by
others.

e Users should not forward email to any other person or entity without the express permission of the sender.

e Users shall not disclose, use or disseminate unauthorized personal information regarding minors.

e Users shall not tamper with or attempt to gain access to computer data for which the user has no security
authorization such as, but not limited to, financial, employee and student information.

e Users may not disable the antivirus software installed on the MLWGS’s computers.

e  Without prior written permission, the computer and telecommunications resources and services of MLWGS
may not be used for the transmission or storage of commercial or personal advertisements, solicitations,
promotions, destructive programs (viruses and/or self-replication code), political material or any other
unauthorized or personal use.

e  MLWGS shall permit the inspection, monitoring or disclosure of electronic mail or other electronic files
without the consent of the holder when required by and consistent with law, when there is substantiated
reason to believe that a violation of law or MLWGS’ policy has taken place or under time-dependent,
operationally critical circumstances.

e  MLWGS reserves the right to block certain Internet web sites or Internet protocols if deemed educationally
or personally inappropriate by using an Internet content filter device or software.

e MLWGS reserves the right to limit storage space of electronic mail and digital files.

e MLWGS makes no warranties of any kind, either express or written or implied, that the functions or the
services provided by or through the school’s systems will be error-free or without defect.

e MLWGS shall not be responsible for the accuracy or quality of the information obtained through or stored
on systems accessible, but separate from its network.

e  MLWGS shall not be responsible for financial obligations arising through the unauthorized use of any of its
systems.

e  MLWGS shall not be responsible for the actions of individual users.

o  MLWGS network accounts are to be used for educational and school related purposes.

e Any student, who intentionally damages or destroys MLWGS'’s hardware and/or software, whether directly
or indirectly, shall also be responsible for all costs associated with repair and/or replacement.

P. DEFINITIONS & POLICY CLARIFICATIONS (Standards Directory)
Alcohol and Drugs: Testing for being under the influence of - A student who is referred to an administrator
for exhibiting symptoms and behaviors associated with alcohol use may be administered an approved test by the
administrator. For referrals associated with physical symptoms or behaviors that indicate the student may be
under the influence of drugs at school, the administrator will contact the parents and inform them of the
symptoms and the suspicion that the student may be under the influence of drugs. To rule out drug use, the
student may be referred to a designated laboratory for a non-intrusive urine screening before returning to

school. In either case where tests are positive, the student will be suspended and recommended for expulsion. In
cases where the tests are negative, parents will be notified.

Alternative Placements/Suspensions/Expulsions - Any student who has been charged with an offense relating
to the Commonwealth’s laws or a violation of School Board policy dealing with weapons, alcohol, drugs or
intentional injury to another may be required to attend an alternative placement. Any student found guilty or not
innocent of a crime required to be disclosed under Code of Virginia § 16.1-305.1 may be suspended, expelled or
required to attend an alternative placement after a hearing by the Disciplinary Review Committee. This section
applies regardless of the location of the incident.
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Assault: Assault and Battery- An assault is a threat of bodily injury. A battery is any bodily hurt, however
slight, done to another in an angry, rude or vengeful manner.

Before/After School Detention - A student may be detained for a reasonable period of time before school or
after the closing of his/her last scheduled class and may be required during this time to engage in such activities
as may reasonably contribute to better behavior. Any student who has been assigned detention time shall
promptly inform his/her parents. Except in unusual circumstances, a student shall be given at least one day's
notice if he/she has been assigned detention time.

Bullying —Note the updated definition of bullying in Virginia Code 8§ 22.1-276.01: "Bullying" means any
aggressive and unwanted behavior that is intended to harm, intimidate, or humiliate the victim; involves a real
or perceived power imbalance between the aggressor or aggressors and victim; and is repeated over time or
causes severe emotional trauma. "Bullying™ includes cyber bullying. "Bullying™ does not include ordinary
teasing, horseplay, argument, or peer conflict." Examples are:

e Punching, shoving and other acts that hurt people physically

e Spreading bad rumors about people

« Keeping certain people out of a "group"

o Teasing people in a mean way

o Getting certain people to "gang up™ on others

o Comments regarding the race, gender, religion, physical abilities or characteristics of associates of the
targeted person.

o Falsifying statements about other persons.

Bullying also can happen on-line or electronically. Cyberbullying is when children or teens bully each other
using the Internet, mobile phones or other cyber technology. This is not limited to:

e Sending mean text, e-mail, or instant messages;

e Posting nasty pictures or messages about others in blogs or on Web sites;

e Using someone else's user name to spread rumors or lies about someone.

e Virginia Code Ann. §18.2-152.7:1 states that “If any person, with the intent to coerce, intimidate, or harass any
person, shall use a computer or computer network to communicate obscene, vulgar, profane, lewd, lascivious,
or indecent language, or make any suggestion or proposal of an obscene nature, or threaten any illegal or
immoral act, he shall be guilty of a Class 1 misdemeanor” (2000) (Standards Directory)

Cheating-Students are expected to perform honestly on any assigned schoolwork or test. The following actions
are prohibited:

e Cheating on a test or assigned work by the unauthorized giving, receiving, offering, and/or soliciting of
information without attribution.

e Plagiarizing by copying the language, structure, idea, and/or thoughts of another

e Falsifying statements on any assigned schoolwork, tests, or other school documents

Controlled Substance - As defined in the Drug Control Act of Chapter 15.1 of Title 54 of the Code of Virginia
and as defined in schedules I through VI of 21 U.S.C. 812. § 18.2-247. Use of terms "controlled substances,"
"marijuana,” "Schedules I, Il, 11, 1V, V and VI" and "imitation controlled substance™ in Title 18.2.

A. Wherever the terms "controlled substances™ and "Schedules 1, 11, 111, 1V, V and VI" are used in Title 18.2,
such terms refer to those terms as they are used or defined in the Drug Control Act.

B. The term "imitation controlled substance™ when used in this article means a pill, capsule, tablet, or substance
in any form whatsoever which is not a controlled substance subject to abuse, and:

1. Which by overall dosage unit appearance, including color, shape, size, marking and packaging or by
representations made, would cause the likelihood that such a pill, capsule, tablet, or substance in any other form
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whatsoever will be mistaken for a controlled substance unless such substance was introduced into commerce
prior to the initial introduction into commerce of the controlled substance which it is alleged to imitate; or

2. Which by express or implied representations purports to act like a controlled substance as a stimulant or
depressant of the central nervous system and which is not commonly used or recognized for use in that
particular formulation for any purpose other than for such stimulant or depressant effect, unless marketed,
promoted, or sold as permitted by the United States Food and Drug Administration.

C. In determining whether a pill, capsule, tablet, or substance in any other form (Standards Directory)
whatsoever, is an "imitation controlled substance,” there shall be considered, in addition to all other relevant
factors, comparisons with accepted methods of marketing for legitimate nonprescription drugs for medicinal
purposes rather than for drug abuse or any similar non-medicinal use, including consideration of the packaging
of the drug and its appearance in overall finished dosage form, promotional materials or representations, oral or
written, concerning the drug, and the methods of distribution of the drug and where and how it is sold to the
public.

D. The term "marijuana™ when used in this article means any part of a plant of the genus Cannabis, whether
growing or not, its seeds or resin; and every compound, manufacture, salt, derivative, mixture, or preparation of
such plant, its seeds, or its resin. Marijuana shall not include any oily extract containing one or more
cannabinoids unless such extract contains less than twelve percent of tetrahydrocannabinol by weight, or the
mature stalks of such plant, fiber produced from such stalk, oil or cake made from the seed of such plant, unless
such stalks, fiber, oil or cake is combined with other parts of plants of the genus Cannabis.

Cursing or Verbal Abuse - Profane, obscene or abusive language, whether or not such language is directed at
any person in a threatening or intimidating manner. Cursing or verbal abuse directed at any person may result in
referral to law enforcement officials.

Defiance- A student shall not violate any oral or written instructions made by school personnel within the scope
of their authority.

Demerit- A mark against a student for misconduct. A student who accumulates 12 demerits in a single
semester will be recommended for suspension.

Disruptive Behavior- means a violation of school board regulations governing student conduct that interrupts
or obstructs the learning environment. Students are entitled to a learning environment free of unnecessary
disruption. Any physical or verbal disturbance within the school setting or during related activities, which
interrupts or interferes with teaching and orderly conduct of school activities, is prohibited.

Distribution- Bringing onto school property, or to a school-sponsored event with the intent to distribute.

Drug Paraphernalia - Shall mean those items described in Section 18.2-265.1 of the Code of Virginia.
Electronic Cigarette-An electronic cigarette (e-cig or e-cigarette), personal vaporizer (PV) or electronic
nicotine delivery system (ENDS) is a battery-powered vaporizer which simulates tobacco smoking by
producing an aerosol that resembles smoke. It generally uses a heating element known as an atomizer, that
vaporizes a liquid solution known as e-liquid. E-liquids usually contain a mixture of propylene glycol, vegetable
glycerin, nicotine, and flavorings, while others release a flavored vapor without nicotine.

Electronic Communication Device- Cell telephones, pagers, two-way radios.

Exclusion from Class or Classes - A student may be removed from a single class or several classes for a set
period of time.

Expulsion - A student's privilege to attend school may be terminated by the Board in accordance with the Code
of Virginia 22.1-277.

Extortion- is defined in § 18.2-59 of the Code of Virginia as unlawfully obtaining or attempting to obtain
something of value from another by compelling the other person to deliver it by the threat of eventual physical
injury or other harm to that person or the person’s property, or a third person. “Blackmail” is the common name
for extortion where the threat is not physical but relates to exposing some secret or true or alleged fact, which
would do harm to someone’s circumstances or damage his or her reputation.

Fighting with serious injury- Mutual participation in an incident involving physical violence, where there is
serious injury. Requires medical attention.

Fighting with no/minor injury- Mutual participation in an incident involving physical violence, where there is
no or minor injury.
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Gambling- 18.2-325. of the Code of Virginia defines illegal gambling as the “making, placing or receipt, of any
bet or wager of money or other thing of value, made in exchange for a chance to win a prize, stake or other
consideration or thing of value.” A gambling device includes any device, machine, paraphernalia, equipment,
or other thing, including books, records, and other papers, which are actually used in illegal gambling
operations or activity.

Gang-Related Activity- “Criminal street gang” is defined in § 18.2-46.1. (Standards Directory)
as meaning “any ongoing organization, association, or group of three or more persons, whether formal or
informal, (i) which has as one of its primary objectives or activities the commission of one or more criminal
activities, (i1) which has an identifiable name or identifying sign or symbol, and(iii) whose members
individually or collectively have engaged in the commission of, attempt to commit, conspiracy to commit, or
solicitation of two or

more predicate criminal acts, at least one of which is an act of violence, provided such acts were not part of a
common act or transaction.”

Hazing- Hazing means to recklessly and intentionally endanger the health or safety of a student or students or
to inflict bodily harm on a student or students in connection with or for the purpose of initiation, admission into
or affiliation with, or as a condition for, continued membership in a club, organization, association, fraternity,
sorority, or student body, regardless of whether the student or students so endangered or injured participated
voluntarily in the activity.

Inhalants - Any substance, not prescribed by a physician and inhaled as a vapor, gas, or mist. Inhalants may
include, but are not limited to: adhesives, aerosols, solvents and gases, cleaning agents, and room deodorizers.
In-School Detention - A student may be removed from his regular schedule of classes and assigned to a
classroom for the entire day for a reasonable period or time. The student is detained in the room for the day.
Leaving School Grounds- A student is not to leave the school property during the school day unless given
authorization to do so by administration. A note from a parent/guardian is required and the student must sign
out in attendance and secure an off bounds pass.

Malicious Wounding Without a Weapon- Maliciously wounding (without a weapon) any person or by
causing bodily injury, with the intent to maim, disfigure, disable, or kill.

Other Conduct- In addition to those specific standards, students shall not engage in any conduct which
materially and substantially disrupts the ongoing educational process or which is otherwise in violation of
federal, state, or local law.

Over-the-Counter Drugs- includes all over-the counter drugs such as aspirin, cough syrups, gargles, caffeine
pills, and the like.

Plagiarism -Using someone else's ideas or phrasing and presenting them as your own. This offense can range
from a failure to use proper citation to wholesale cheating, unintentional or deliberate. Plagiarism includes
buying a paper from a research service or term paper mill, turning in another student's work without that
student's knowledge, turning in a paper a peer has written for the student, copying a paper from a source text
without proper acknowledgement, copying materials from a source text, supplying proper documentation, but
leaving out quotation marks, paraphrasing materials from a source text without appropriate documentation and
turning in a paper from a "free term paper" website.

Prescription Drug - Any drug or other substance used in treating diseases, healing, or relieving pain that
requires a physician’s prescription to legally obtain.

Profane or Obscene Language or Conduct- Vulgar, profane, or obscene language, or gestures, or conduct that
is vulgar, profane, or obscene, or disrupts the teaching and learning environment.

Reasonable Suspicion - A belief based upon objective facts and the rational inferences which may be drawn
from such facts or based on direct or reported observation. Factual foundations may include, but are not limited
to, observation of the student's behavior or performance such as bloodshot eyes, dilated pupils, staggering, odor
of alcohol, erratic behavior or other behavior uncharacteristic of the student, agitation, explosiveness,
altercations or violence, excessive absenteeism and tardiness, lethargy, or apparent consumption of alcohol or
controlled substances.

Referral to Law Enforcement Officials - §22.1-279.3:1. Reports of certain acts to school authorities.

A. Reports shall be made to the division superintendent and to the director or his designee on all incidents
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involving (i) the assault or assault and battery, without bodily injury, of any person on a school bus, on school
property, or at a school-sponsored activity; (ii) the assault and battery that results in bodily injury, sexual
assault, death, shooting, stabbing, cutting, or wounding of any person, or stalking of any person as described in
§ 18.2-60.3, on a school bus, on school property, or at a school-sponsored activity; (iii) any conduct involving
alcohol, marijuana, a controlled substance, imitation controlled substance, or an anabolic steroid on a school
bus, on school property, or at a school-sponsored activity, including the theft or (Standards Directory)
attempted theft of student prescription medications; (iv) any threats against school personnel while on a school
bus, on school property or at a school-sponsored activity; (v) the illegal carrying of a firearm, as defined in §
22.1-277.07, onto school property; (vi) any illegal conduct involving firebombs, explosive materials or devices,
or hoax explosive devices, as defined in § 18.2-85, or explosive or incendiary devices, as defined in § 18.2-
433.1, or chemical bombs, as described in § 18.2-87.1, on a school bus, on school property, or at a school-
sponsored activity; (vii) any threats or false threats to bomb, as described in § 18.2-83, made against school
personnel or involving school property or school buses; or (viii) the arrest of any student for an incident
occurring on a school bus, on school property, or at a school-sponsored activity, including the charge therefore.
Except as may otherwise be required by federal law, regulation, or jurisprudence, the director shall immediately
report to the local law-enforcement agency any act enumerated in clauses (ii) through (vii) of subsection A that
may constitute a criminal offense and may report to the local law-enforcement agency any incident described in
clause (i) of subsection A.

School Probation - Being placed on probation is notification that a student's behavior has been unacceptable
and must be improved. A student may be placed on probation for a period not to exceed 45 school days
following a conference with his or her parent in whom the terms and conditions of the probation are explained.
The Director shall also notify the parent in writing when probation is imposed, including the reasons for the
probation and its date of termination. Violation of the terms of the probation may result in suspension or the
student’s return to their home school district.

Special Assignments - A student may be given special assignments as a corrective measure. This may include,
but not be limited to, reasonable assignments for general assistance at the school facility.

Suspension from Co curricular Activities - A student's privilege to participate in all or certain co curricular
activities and/or school-sponsored activities may be suspended for a fixed period of time or until certain
specified conditions have been fulfilled. Suspension from co curricular activities may be imposed in
conjunction with other penalties. Students holding leadership positions, such as club and organization offices,
and students representing their school or school organization in contests, special delegations or honorary
positions will give up their leadership position and opportunities to represent the school or its organizations
beginning with the date of suspension. Additionally, team rules or organization constitutions or by-laws may
deny participation beyond the term imposed by the school administration.

Suspension from School - A student may be suspended from school for violations of this policy as set forth in
the Code of Virginia 22.1-277. The term of suspension up to ten days is as determined appropriate by the
Director. Recommendation for suspension in excess of ten days will be forwarded to the Superintendent.
Suspension of Computer Privileges - Prohibited from access to computer networks and server resources.
Theft- Larceny is the wrongful taking of property of another without the owner’s consent and with the intention
to permanently deprive the owner of possession of the property.

Threats; Intimidation- - § 18.2-60 of the Code of Virginia Students shall not make any verbal or physical
threat of bodily injury or use of force directed toward another person for the purpose of extortion or for any
other reason.

Trespassing- - § 18.2-128 of the Code of Virginia prohibits trespassing upon church or school property,
including school buses. To enter or remain on a public school campus or school board facility without
authorization or invitation and with no lawful purpose for entry, including students under suspension or
expulsion, and unauthorized persons who enter or remain on a campus or school board facility after being
directed to leave by the chief administrator, or designee of the facility, campus, or function. A student shall not
trespass on school property or use school facilities without proper authority or permission, or during a period of
suspension or expulsion. All visitors to a school or its grounds shall report to the main office immediately.
Persons who fail to do so may be considered trespassers and subject to disciplinary action as well as legal
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action. Any person whose presence or action interferes with or disrupts the operation of the school, its students,
or school activities shall be prohibited from entering school or remaining on school property or remaining at a
school-sponsored activity, wherever located.

Truancy — Justifiable reasons for nonattendance should be submitted to the school for each absence, late arrival
or class absence. Tardiness and skipping of classes are considered truancy. Code of Virginia §22.1-258
Vandalism- § 18.2-138 of the Code of Virginia prohibits the willful and malicious (Standards Directory)
damaging of public buildings, including schools.

Warning and Counseling - Warning and counseling should be used where appropriate to assist a student to
understand his/her conduct interferes with his/her educational process, threatens the rights of others, or is
contrary to school policy or regulations and needs to be corrected.

Weapons: Possession or Use - Shall include but is not limited to, guns, firearms, blank guns, starter guns,
pellet guns, carbon dioxide (CO») guns, toy guns, tear gas guns, chemical weapons, knives, metallic knuckles,
blackjacks, explosive devices, joined rings, and other objects which may be used as weapons.

Work Detail- Upon third demerit, students will be required to participate in work detail for one hour per
demerit.
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Students will not be granted access to the school computer network until this form is returned and signed. Code of Conduct Revised
Aug, 2015

Q. Statement of Review and Commitment to the Standards for Student Conduct
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Maggie L. Walker Governor’s School for
Government and International Studies

Dear Parent:

Each student has the right to learn in a safe environment. Weapons, drugs, and violent behavior are clear
dangers to a safe learning environment and to the welfare of the student, staff, and school community. While
the elimination of these hazards is the responsibility of all segments of the community, three individuals must
accept crucial roles in this task: the student, the parent, and the Director. The student must agree not to present
any unacceptable objects or behaviors while at school and to help maintain a safe environment. The parent
must agree to teach the dangers and consequences of inappropriate behaviors and acts. The parent must also
support the school’s policy to eliminate dangerous objects and inappropriate behaviors from the school
environment. The Director will communicate and instruct students of the schools discipline policies and
Standards for Student Conduct, while using the school’s student leaders to gain insight and ideas in developing
a plan that ensures a safe school environment. The Director will report all violations of the law to appropriate
law enforcement officials and other appropriate individuals to assure a productive, secure, and peaceful
environment in which all can learn.

Thank you for your support and commitment by working together to make the Maggie L. Walker
Governor’s School one of the safest and finest schools in the nation.
e | have reviewed the Standards for Student Conduct and Student Handbook with my child and
recognize my responsibility to assist the school in enforcing the standards for student conduct.
e | understand that access to the computer system is intended for educational purposes and that
Maggie L. Walker Governor’s School has taken precautions to eliminate inappropriate material. |
also recognize, however, that it is impossible for the school to restrict access to all inappropriate
material and | will not hold the school responsible for information acquired on the computer system.
| have discussed the terms of this agreement, policy, and regulation with my student.
| grant permission for my student to use the computer system in accordance with Maggie L. Walker
Governor’s School policies and regulations and for the school to issue an account for my student.

Student’s Name (Print) Student Signature Date

Parent/Legal Custodian (Print) Parent/Legal Custodian Date

Dr. Jeffrey W. McGee, Director
Code of Conduct Revised Aug., 2015 Student Year of Graduation
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